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A - 20

NMPABUJIA TNOJIb3OBAHWA

LLUKO/IbHOW BUB/IMOTEKOW



1. OBWWNE TMONOXEHNA

1.1.HacTosuime npaBmia N0Nb30BaHNS LWKOAbHON 6nbnnotekon MAOY «¥Ypanbckas COLU»
pa3paboTaHbl B COOTBETCTBUM C PegepasibHbIM 3aKOHOM 0 6MO6IMOTEYHOM fene, NPUHATLIM oc.
Aywmoii 23.11.94 r., ¢ MonoxeHnem o 6ubnnoteke MAQY «Ypanbckas COLL»

12. TlpaBuna nNONb30BaHWA  LIKOMbHOW  GUOGMINOTEKOW -  LOKYMEHT,  (DMKCUPYIOLLUIA
B3aMMOOTHOLLEHNE uUUTaTenss ¢ 6MBNMOTEKOW W onpeaensroWnin obwmii NopAAOK opraHusauuu
06CNy)XMBaHUS umTaTenein, MNOpaAoK jpoctyna K QoHaam 6mM6AMOTEK, npaBa U 0683aHHOCTU
yutatene n 6M6INOTEK.

1.3. TMpaBo cBO6OAHOrO M 6GecnnaTHOro MoNb30BaHWA 6MGAMOTEKON MMelT obydvarowmeca u
COTPYAHUKUMAOY «Ypanbckags COLU». C y4yéTOoM BO3MOXHOCTe OUBANOTEKM MOryT
o6CnyXuBatbCs  TakxXe poauTenn obyvarwouwmxca W Apyrue  KaTeropum nosb3oBatesnen;
BO3MOXHOCTU U YCNOBUS 06CNYXUBaAHWA onpeaenseT 6ubnmoTeka.

14. K ycnyram u4uTtatenein npefocTaBnstoTCa: (hOHA Y4ebHOWM, XYA0XEeCTBEHHOW, CnpaBOYHOMN,
Hay4yHO - NONYNAPHOW NuUTepaTtypbl ANS yyalUXcs; MeTOLWYECKOW, HayYHO —nefarornyeckon,
CrpaBOYHON NUTepaTypbl AN NpenojaBaTeneii:

* KHUTK, raseTsbl, XXypHanbl

*CnpaBo4yHO-6Mb6MOrpauyecknii annapar: KaTanoru, KapTOTeKH, CMpaBOYHO-
onbnuorpadunyeckunii hoHA, peKOMeHAaTeNbHbIe CMUCKN NUTepaTypbl;

* IHgnBMAayanbHble, rpynnoBbie U MaccoBble OPMbl paboTbl C YMTATENAMM.
1.5. bubnnoTeka 06CNy>XXMBaeT unTaTenei:
* Ha aboHemeHTe (Bblfayva NpPOM3BeAEHNI NevyaTn OTAENbHbIM YATATeNAM Ha 4OM);

* B uutanbHoM 3ane (rae uutatenu paboTaloT, Mpexae BCEro, C W3AaHUSMU W APYTUMU
AOKYMEHTaMU, KOTOpble Ha IOM He BblgarTcs);

* B nyHKTax Bblgayn B y4yebHbIX KabuHeTax Ana paboTbl C M3LAHUAMU U LPYTUMWU JOKYMEHTaMun B
y4yebHOe Bpems.

2. MpaBa, 06593aHHOCTM M OTBETCTBEHHOCTb YMTaTene

21 YuTaTenb nmeeT nNpaso:

2.1.1. Monb3oBaTbCA CneayoWmnmMm 6ecnnaTHbiMY 6MBANOTEYHO-UH(OPMALMOHHBIMY YCyramu:
* meTb CBOBGOAHBIN fOCTYN K 6U6/IMOTEYHbIM (DOHAAM U UH(OpMaLuu;

* MonyyaTb BO BPEMEHHOE M0Nb30BaHWE U3 (DOHAA MeyaTHble N34aHNA U JOKYMEHTI;

* Mony4yaTb KOHCYNbTaLMOHHYK W MPaKTUYECKYH MNOMOLLb B NMOWUCKE W BbIGOpe MpoM3BefeHWit
neyaTy u Apyrux NCTOYHMKOB MHBOPMALUN;

* [poAaneBaTb CPOK NONb30BAHUS NNTepaTypoii B yCTAaHOBNEHHOM MOPSAKE;



* Mcnonb3oBaTb CMApPaBOYHO-OMGAMOrpadiMyecknin - annapat: KaTanorm w KapTOTeKM Ha
TPaAULMOHHbIX HOCUTENSX;

* [10/1b30BaTbCA CNPABOYHO-6MGNMOrPaPUUYECKUM N MHEOPMAaLMOHHBIM 06CNY>XUBAHWEM;

* Mony4yatb 6UMGNMOTEYHO-OBUGAMOrpauyeckme U MHHOPMALNUOHHbIE 3HAHWA, HaBbIKU U YMeHUS
CaMOCTOATE/IbHOr0 NO0J/Ib30BaHUs 6UGINOTEKOW, KHUTOIN, MHopMmaLnei.

2.1.2. MpuHUMaTb y4yacTue B MEPONPUATUSIX, NPOBOAUMbIX 6MBNNOTEKOIA;

2.1.3. OKa3blBaTb NPAKTUYECKYH MOMOLLb 6MBINOTEKE.

2.2 YnTaTenn (NOPy4YNTENN HECOBEPLLUEHHONETHUX YnTaTenen) o6s3aHsbl:

* Cobnoaatb NpaBuia Nonb3oBaHUA 6MOGNNOTEKOIA;

* BepeXxXHO OTHOCUTCA K MPOM3BEAEHMAM NeyaTun u pyruM HOCUTENSAM UH(pOopMaLnmn, NnoayveHHbIM
n3 oHaa 6mbnmoTekn (He genaTb B HUX MOMETOK, MOJYEPKMBAHWIA, He BbIpbiBaTh, He 3arnbartb
CTpaHuL, 1 TakK janee);

* Bo3BpalyaTb B GUBANOTEKY KHUTW, ApYTie JOKYMEHTbI B CTPOr0 YCTaHOB/EHHbIE CPOKM;

* He BbIHOCUTb KHUTW W ApYyrne AOKYMEHTbl M3 MOMeLLeHUs 6MO6NNOTEKN, eCNIM OHW He 3anucaHbl B
YynTaTeNbCKOM (hopMynspe;

* [py NONYYEHUN MEeYaTHbIX U3faHWUIA N APYTUX LOKYMEHTOB U3 6MO/IMOTEYHOrO (POHAA UnTaTeNb

[LO/MKEH MPOCMOTPeTb UX B OGMONMOTEKM U B Clyyvae O0OHapyXeHus LedeKTOB COOOWUTL 06 3TOM
61M61MOTEYHOMY PabOTHUKY, KOTOPbLIA cAenaeT B HUX COOTBETCTBYIOLLYIO MOMETKY;

* PacnuncbiBaTbCs B UNTATENLCKOM (DOPMYNSpe 3a KaXJ0e NMoSyYeHHOe U3faHue;

* [pu yTpaTe M HeyMbILW/IEHHON Mopye M3JaHUA U APYTMX AOKYMEHTOB 3aMeHWUTb MX TaKUM e
NGO KOMUSMW MU U3AAHWUSMUN, NPU3HAHHBLIMYU GUGNNOTEKON PaBHOLEHHbIMU.

* He HapyLwaTb NOpAg0K paccTaHOBKW NUTepaTypbl B (DOHAE OTKPLITOro A0CTYNa;
* He BbIHMMAaTb KapTOYeK U3 KaTanoroB 1 KapToTek;
* EXXerogHo B Hayasie y4e6HOro roga npoxoAnTb Nepeperncrpaunio;

* Mpun BbIGBITUN M3 MAOY «Ypanbckags COLU»  BepHyTb B 6MBGINOTEKY YMCMALWMECH 38 HUM
N3aHus 1 4pyrue JOKYMEeHThI;

* Cobnogatb B 6MbnnoTeKe TUWMHY M MOPAJOK, He BHOCUTL 6O0/blUMe NOPTHEnn U CyMKW B
nomelleHne 6MBGANOTEKN.

2.3. Mpy HapyLlWeHUN CPOKOB NOMb30BAHWUA KHUFON U APYTMMWU AOKYMEHTaMW 6e3 yBaXKMUTENbHbIX
NPUYUH K uYMTaTeNsM B YCTAaHOB/MIEHHOM MOPSiAKe MOTryT ObiTb MPMMEHEHbI aAMWUHUCTPATUBHbIE
caHKUMK (Kak npaBuno, BpEMEeHHOE NuLIeHNe npaea Nofb3oBaHNEM 6MBNMOTEKONR).



2.4. JlnyHoe pfeno Bblgaétca BblOblBAOWMM 0OyvaloWMMCA TOMLKO MOCNe BO3BpalleHus
nuTepaTypsbl, B3ATON Ha aboHeMeHTe 6MBNMOTEKN; BbiObIBalOLWME COTPYAHUKM MAQY «Ypanbckas
COLlU» oTMeuatoT B 6UGANOTEKE CBOIN 0OXOAHOW NINCT.

2.5. YMblWAEHHaaA nopya M XWUEHWE KHUT M3 6MOBIMOTEKM npefycMaTpuMBaeT KOMMEHCALMIO
yuepba B feHEXHOM BbIPQXXEHUU WU PABHOLLEHHYIO 3aMeHYy NMPOu3BeeHUAMN neyaTn u gpyrumm
LOKYMeHTamMu.

2.6. 3a yTpaty HeCOBEPLIEHHONETHUMWU uYnTaTensMu MNPOU3BEAEHUIA nevyatn K3 OUBANOTEUHbIX

(hOHAOB MNU MPUYMHEHUE HEBOCMOMIHUMOIO Bpefa OTBETCTBEHHOCTb AO/IKHbI HECTU POAUTENN UNW
nopyunTenm.

3. O683aHHOCTMN OUOMNOTEKM

3.1 BubnmnoTeka obsa3aHa.

*QbecneunTtb 6GecnnaTHbli U CBOGOAHLIA [OCTYN uuTaTeneih K OMOGAMOTEYHbIM (QOHAAM U
6ecnnaTHyl Bblfadyy BO BPEMEHHOE NOb30BaHME NevyaTHON NPOAYKLWN;

* Ob6ecneynTb onepaTUBHOE U KauyeCTBEHHOe 06CNYXWBaHMEe yuMTaTenei ¢ y4éToM UX 3anpocoB U
noTpe6HOCTEN;

* CBOeBpeMeHHO MH(OpPMUpOBaTb YnTaTeneli 060 Bcex BUAax NpeAocTaBASeMbIX YCAYT;

* TlpefocTaBnATb B MNO/Ib30BaHWE KaTanoru, KapTOTEKW, OCYLWEeCTBAATbL Apyrve (opMbl
6M6INOTEYHOT0 MH(POPMUPOBAHUS;

* BecTu KOHCynbTayuWOHHYK paboTy, OKa3biBaTb MOMOLWb B MOUCKE WM BblOOpe HEOO6XO0AMMBbIX
n3gaHuii;

* TpoBOAMTL 3aHATWA MO OCHOBam 6OMOGMIMOTEYHO-6MbBAMOrpanyeckKnXx n WNHEPOPMALUOHHbIX
3HaHWIA;

* BeCTW YCTHYK W HarnsifHoO MaccoBYH —/H(OPMaLMOHHY paboTy: OpraHM30BbIBaTb BbICTABKM
nuTepatypsl, 6ubnnorpaduyeckne 0630pbl, AHU UHDOPMALUW, NUTepaTypHble Beyepa, Wrpbl
NpasgHUKN U APYTiie MEpPONpUATHUS;

* CucTemaTM4yecKn CcneauTb 3a CBOEBPEMEHHbIM BO3BpalleHWeM B OMONMOTEKY BblaHHbIX
NPOW3BELEHNIA NeyvaTu;

* O6ecneynTb YMTaTeNel HEOOX0AMMO NNTEPATYPO B KaHUKYNAPHOE BPEMS;
* [poBOAMTbL B Havane y4yebHOro rofa eXerogHyw nepeperncrTpayuio untatenei;

* O6ecneynTb COXPAHHOCTb M palMOHaNbHOE MCMNO/Mb30BaHUE 6GMOMIMOTEYHbIX (HOHAOB, CO3AaTb
Heo6X0AMMble YCNOBUS AN XpPaHEHUS LOKYMEHTOB;

* [MpoBOANTL MENKUIA PEMOHT 1 CBOEBPEMEHHbIN NEPENNET KHUT;
* Cnoco6cTBOBaTL POPMUPOBAHMIO BUBNNOTEKMN KaK LeHTpa paboTbl C KHUTON U UHGopMaLueil;

* Co3gaBaTb M NoAAepXuBaTb KOMOPTHbIE YCNIOBUS ANA paboThbl unTaTenei;



* Ob6ecneyunTb pexxmm paboTbl B COOTBETCTBUU C MOTPEOHOCTAMU Yy4ebHOro 3aBefeHus;

* OTUMTbLIBATLCS O CBOEW AeATENbHOCTM B COOTBETCTBUU C MON0XKEHNEM O GUOGNNOTEKE;
* T1poBOAMTb OAUH pa3 B MeCAL, CAaHUTapPHbIA AeHb B POHAAX 6UONINOTEKN.

4. MopALOK NoNb30BaHUA 6MBNNOTEKON

4.1. 3anucb yuTaTeneil NPoOBOAUTCA Ha abOHEMEHTe WAM APYromM MNyHKTE Bblgayun NUTepaTypbl.
Oobyvatouimecs 3anucbiBaloTca B 6MOGIMOTEKY MO CMAMCKY Kfacca B WHAMBUAYANbHOM MOpsAKe,
COTPYAHUKW U y4ynUTeNs - no nacrnopry.

4.2. Ha Kaxpgoro 4ymtaTens 3anofHAeTcA 4ynTaTenbCKuii (hopMynsp yCcTaHOBAEHHOro obpasua Kak
OOKYMEHT, faloLnil NpaBo Nofb30BaTbCA GUOGNNOTEKOIA.

4.3. Tpn 3anucu uuTaTenn AO/MKHbI 03HAKOMUTLCA C MpaBUNaMu MONb30BaHUS GUGNMOTEKOl U
noATBepANTbL 06513aTeNbCTBO 06 MX BbIMO/HELLTA CBOEA NOAMMUCLI0 HAa YMTaTe/IbCKOM (opMynspe.

4.4, YNTaTeNbCKNIA N KHUXKHBIA (hopMynsapbl SBASIOTCS AOKYMEHTaMW, YA0CTOBEPAKOLWMUMU (aKT U
AaTy BblfauM yuMTaTeNt0 MeyaTHbIX W APYrMX UCTOYHMKOB WMH(OPMaUMM M WX BO3BPaALLEHUA B

6n61MOoTEKY.

45. O6MeH npou3BeAeHWn neyaTu NpPousBoOAMTCA MO rpaduky paboTbl, YCTAHOBMEHHOMY
6161MOTEKONA.

5. MopaaoK nonb3oBaHUA aboOHEMEHTOM

5.1. CpoK n0nb30BaHWA /NIATepaTypoil M KONMYECTBO BblgaBaeMblX W34aHWA Ha aboHemMeHTe
onpegenseTcs, gngpdepeHLMpoBaHO camolri 6MGINOTEKON M UKCMpPyeTCcs B NpaBuiax noab3oBaHUA
O6M6IMOTEKON.

5.2. CpoK Monb30BaHWUA MOXET ObiTb NPOAMIEH, €CAN HA M3[4aHMe HEeT Cnpoca CoO CTOPOHbI APYrux
yuTaTenen, UM CoKpawéH, ecnm mM3gaHuve MONb3yeTCcs MOBbIWEHHbIM CMPOCOM WM UMEETCH B
eAVHCTBEHHOM 3K3emnnspe. He nognexart Bbligaye Ha [LOM pefKue, LEHHble W CnpaBOYHble
n3gaHusa, nutepaTypa, NoNyyYeHHas nNo Mexo6m6anoTe4HoMy aboHemeHTy (MBA)

MaKcuManbHble CPOKU MOJIb30BAHUA LOKYMEHTAMU:

*yUyeOHUKM, yyebHble Nocobus - yuebHbIi rof;

* Hay4yHO - nonynsapHas, no3HaBaTe/bHas, XyA0XKeCTBEHHasd nutepatypa - 14 gHei;

Anepuognyveckne n3faHnsa, N3gaHusa NOBbILEHHOMO cnpoca-" 7 AHeN.

5.3. UuTatenu pacnucbiBalOTCA B 4YUTaTe/NIbCKOM (HOPMYNspe 3a KaX[blii 3K3eMNisp W3[aHui;
BO3BpalleHune n3faHusa pukcupyerca nognucoto 6ubnmoTekaps.

6. nOpﬂAOK nosib3oBaHNd YNTaJ/IbHbIM 3a/10M

6.1. JluTepatypa, npefHa3HauyeHHas 415 UCNO/b30BaHNA B YUNTANbHOM 3a/e, Ha JOM He BblJaeTcs.



6.2. OHUMKNONEAUW, CNpPaBOYHble W3[aHUS, PefAKMe U LeHHble KHUTW, W WMelolmecs B
eANHCTBEHHOM 3K3eMMNApe BbIJATCA TONbKO B YATaNbHOM 3are.

6.3. Uncno npowsseAeHWidi mevaTu U APYrux [OKYMEHTOB, BblJaBaeMblX B UWTa/lbHOM 3ane, He
orpaHuynBaeTCcs.

7. Mopagok paboTbl € KOMMObKTEPOM pPaCNOIOXEHHbIM B LWKOAbHO
oubnuoTeke

7.1. PaboTta C KOMMbIOTEPOM Y4YacTHMKOB 06le06pa3oBaTesibHOr0 npouecca MpPou3BOAUTCA MO
rpaduky, YyTBEPXKAEHHOMY AVPEKTOPOM LUKOAbI U B MPUCYTCTBUN COTPYAHUKA BUBANOTEKN.

7.2. Paspewaetcqd paboTa 3a OAHMM MEPCOHaNbHbIM KOMMNbIOTEPOM He 6onee [ABYX YenoBeK
OLHOBPEMEHHO.

7.3. Tlo BCem BOMpocaM Moucka MHpopmauuy B VIHTepHeTe MoNb30BaTeNb JO/DKEeH o6pallaTbCs K
paboTHUKY 6M6MMOTEKN; 3anpellaeTca obpallieHue K pecypcam VIHTepHeTa, npejnofaraloLwum
onnarty.

7.4. PaboTa C KOMMNbHOTEPOM Npou3BOAMUTCA COMNACHO YTBEPXAEHHLIM CAHUTAPHO -
TMTMEHNYECKMM TPeboBaHUAM.



