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Hacrosmas WHcTpykuus paspaboTaHa Ha OCHOBAaHMM 3aKOHojarenbcTBa Poccuiickoit
Oenepanun 0 OMONMOTEKaX MW OMONMMOTEYHOM  Jiene, OFO/DKETHOTO  3aKOHOJATEIhCTBA,
rOCYJIapCTBCHHBIX CTAHJIAPTOB, HMHBIX 3aKOHOB M HOPMATHBHBIX IPABOBBIX AKTOB, HMEIOIIHX
OTHOIICHHE K YUETy JTOKYMEHTOB, COCTABIISIFOIINX OMOTMOTEYHBIN (OH]I.

WucTpykins ompenenser oOlue MpaBuia ydera JOKYMEHTOB B OHOIMOTEKax, OpraHax
HAy4YHO — TEXHUYECKOH HH(popManuy, (HOHIOXpaHWIHIIAX, IEHTpaX JOKYMEHTALUH, WHBIX
OpraHM3alMsaX M YYPEKIACHHSIX, 3apErHCTPUPOBAHHBIX Ha TeppuTopuu Poccuiickoit denepanumu,
HE3aBHCHMO OT WX BHJA W THUIIA, IPABOBOIO CTATYCa, BEAOMCTBEHHOW MOJYMHEHHOCTH U (HOpPMBI
COOCTBEHHOCTH.

1. ONPEJAEJEHUE MOHATUHIA

Jns ueneit Hactosimen MHCTpyKIIMU UCTIONB3YIOTCS CIEAYIOIIME OCHOBHBIE TOHATHS:

Joxymenm — undopmanms, 3ahUKCUpPOBAaHHAS B BUJIE TEKCTa, 3BYKO3AMUCH, N300payKeHHS
WIM UX coueTaHus, Oubnuorpadudecku uaeHTUUIMpyeMas, IpelHa3HauYeHHas AJisl TIepeJaud BO
BPEMEHH U MTPOCTPAHCTBE.

Knuostcnvle namamnuku — pyKOTHMCHBIC W TI€YaTHbIE KHUTH, KHW)KHBIC KOJUICKIIUH M HX
Pa3HOBHUIHOCTH, 00JIaIAl0IIE BHIAAIOIIUMUCS TyXOBHBIMHU, SCTETHUECKUMH U TOJTUTpapuIecKiuMu
WIA JIOKyMEHTHPYIOUIMMH CBONCTBAMH, IPEICTABIAIOUIME OOIIECTBEHHO 3HAYMMYIO HAay4HYIO,
HCTOPUYECKYIO HJIH KYJIbTYPHYIO IIEHHOCTh U oxpaHsiemblie rocynapcreom (TOCT 7.87 — 2003).

Buébnuomeunsiit pono — ynopsiioueHHOE COOpaHHE JTOKYMEHTOB, MpEIHA3HAUYCHHOE IS
XpaHEeHHsI W OOIIECTBEHHOTO HCIIONB30BaHUS B LEJSX YAOBICTBOPEHHS HAYYHBIX, KYJIBTYPHBIX U
00pa3oBaTeNbHBIX MOTPeOHOCTEH (HU3NUECKUX U FOPUANYECKUX JIULL.

@Dono oubnuomeku — CUCTEMATU3NPOBAHHOE coOpaHME JOKYMEHTOB, (hopMupyemoe B
COOTBETCTBHUHM C 3aJladyaMH OMOJIMOTEKH IO YJOBIETBOPEHUIO MH(POPMAIIMOHHBIX OTpeOHOCTEN ee
MOJIb30BATENICH C YIeTOM THIIa OMOIMOTEKH Ha OCHOBE TPOQHIIST KOMITJICKTOBAHHSL.

Yuem oubnuomeunozo gponoa — coBOKYIMHOCTH TPABWI M MPOIENYp, 00ECTEUMBAOIINX
peructparuio u 0000IIeHNE CBEICHUI O BEIMYMHE, COCTaBe, ABKEHUH (DOHJIA U €r0 CTOMMOCTH.

* * *

Banancosasa cmoumocms ¢ponoa — croumocts OubimoreyHoro ¢GoHpaa, oTpaxaemas B
OyXraJTepcKOM ydere.

Buiovimue uz gponoa — obopmieHre B YISTHON JOKYMEHTAIIMH OMOIMOTEKH HCKITIOUECHUS
JTIOKYMEHTOB M3 OMOIIMOTEYHOTO (POHIA.

Eounuya yuema ¢onoa — eIUHUYHBIA JOKYMEHT WJIM COBOKYITHOCTh OJIHOTHUITHBIX

JOKYMEHTOB, BBIJICJICHHBIX JJIs LIeJel yueta oubnmuoreyHoro (GoH/a.



Hnousuoyanvuslit (Ougpgpepenyuposannstii) yuem — peructpanus B ydeTHOH Qopme
KQKIOT0 3K3eMIUISpa W/MIU KKIOT0 Ha3BaHUS JOKYMEHTa, MOCTyHaromero B GpoHa Onbamoreku
WJIM BBIOBIBAIOIIIETO U3 HETO.

Hcknwuenue 00Kymenmoe — u3bsiTHE N3 OuOIMOTEYHOro (oOHIA M CHIATHE C Yydera
JOKYMEHTOB, YTPATUBIIMX JJISl TaHHON OMOIMOTEKH MOTPEOUTENbCKUE KayecTBa, C MOCIEYIOIIUM
WX TepepacrpesieiecHueM WU YTHIU3alHueld, a TakKe CIHCAHWE YTPAuyeHHBIX IO KaKUM-THOO
MIPUYHHAM.

Ilepeouyenounvuii Korgppuyuenm, xosppuyuenm nepeoyenku — UUPPOBOM MHONKUTENb,
MIPUMEHSIEMbIN TIPU MepecyeTe CTOMMOCTH OMOIMOTeYyHOro (POoHIa, OTPaXKEHHOW B OyXTralTepCKOM
yuere. (YcTaHaBiIMBaeTCs IPaBUTEIbCTBEHHBIM akToM Poccuiickoit denepanun).

Ilepecmanoska ponoa — nepemMenicHuEe JOKYMEHTOB B Ipefenax AEHCTBYIONIUX (POHJIOB
OJIHOM OmONMMoTeku 0e3 N3MEHEeHU ToKa3aTenel o0uIel cTaTUCTUKY y4yeTa (poHaa OMOINOTEKH.

Ilocmynnenue ¢ ¢pono — BxmouyeHre B PoH OMOTMOTEKU U B3SITHE Ha y4eT JIOKYMEHTOB,
MPUOOPETEHHBIX B PE3yJbTaTe IOCTABKH O0S3aTEIBHOTO AK3EMIUISAPA, IMOKYIKH W TIOJITUCKH,
oOMeHa, IMOKEePTBOBAHUS, TAPCHHUSI, JTUIICH3UPOBAHUS U IPYTHM CIIOCOOOM.

Ilposepka ¢honoa — mnepeyueT IOKYMEHTOB B MLENSAX TMOATBEPXKICHHUS WX HaIUYHS,
COOTBETCTBHS YUETHON JOKYMEHTAIIMH U KaTajgoraMm OuOIHOTEKH.

Peanuzauua 0oKymenmoe — TiepepaclpesielicHue HCKIIOYEHHBIX U3 OHOIMOTEKH
JIOKYMEHTOB B COOTBETCTBMM C HOPMATHBHBIMH TPABOBBIMU aKTaMH: O€3BO3ME3/IHAs Iepeaada
IpyruM OuOIMOTeKaM M OpTraHU3alMsIM, KHHUTOOOMEH, Mmpojaxa (U3NYECKUM U IOPUANYECKUM
JUIaM; cllada B MaKkyJaTypy.

Cymmapuolit (unmezpupoeantslil) yuem — PETUCTpAIUs B YUETHOU (PopMe TOKYMEHTOB
BCEX BHUJOB MApPTUSMHU (TPYyMIamMHu) C IEJIbI0 MOJYyYCHHS TOYHBIX CBEJACHHUI O BEJIMYMHE, COCTABE

(bOHHa OMOJIUOTEKH U MMPOUCXOAIIUX B HEM U3MCHCHUAX (HOCTYHJ'ICHI/II/I, NEPEMCIICHUHN, BLI6BITI/II/I).

2. OBIME MOJIOKEHUS

2.1. Yuer noxkymMeHTOB OWOIMOTEYHOTO (OHIA SBISIETCS OCHOBOW TOCYAapCTBEHHOM
CTaTUCTHKH, OTYETHOCTH M IUIAHUPOBAHMUSA JEATEIBHOCTH OMOIMOTEKH, CIOCOOCTBYET
o0ecreYeHnI0 COXpaHHOCTH (PoHa.

2.2. Yuer oTpakaeT NOCTYIUIEHHUE JHOKYMEHTOB B OMOIMOTEYHbI (QOHJ, UX BHIOBITHE U3
¢donnma, BenumuuHy (00beM) Bcero OubnmmuoTeyHoro GoHAa W €ro NoApa3AeNeHull, cocTaB
JOKYMEHTOB 110 TEMaTHKO-BUI0BOMY, SI35IKOBOMY U MHBIM IPHU3HAKAM.

2.3. OcHOBHBIE TPeOOBaHUS K yueTy OnOaroTeuHoro poHaa:

MIOJIHOTA U JOCTOBEPHOCTh YUETHOH MH(OpMaIy;

OIICPAaTUBHOCTD,



JOKYMEHTUpPOBaHHOE 0(OPMIICHHE Ka)KJOTO MOCTYIUIEHUS B (DOHA U KaXXAOTrO BHIOBITHS U3
donna;

COBMECTHMOCTh TNpPHEMOB U (opM yueTa, HX HAASKHOCTb TMPH MapaUIeTbHOM
MCIOJIb30BaHUU TPAJUIIMOHHON U aBTOMATU3UPOBAHHOM TEXHOJIOTHH yUeTa;

COOTBETCTBHE HOMEHKJIATYphl IOKa3zarenei ydera (oHAA aHAJOTHYHBIM IOKa3aTessM
rOCy/IapCTBEHHOW OMOTMOTEYHON CTATHCTUKH.

2.4. Yyery moanexxar BCE JOKYMEHTHI, HE3aBUCHMO OT BHIA MaTepHaIbHOW KOHCTPYKIIUH
HOCHUTENSI U 3HAKOBOM MpHpoasl MHPOpMAIMK, MOCTyMalmoliue B OMOIMOTEKYy, B TOM 4HCIE B
O0OMEHHBIN U pe3epBHBIN (HOHIBI, U BEIOBIBAIOIINE U3 OMOINOTEKH.

He moanexxat y4dery IOKyMEHTHI BCIIOMOTATEIbHOTO Ha3HAUCHWUs, SBISIOMIAECS paboYnM
MHCTPYMEHTOM OHMOIHMOTEYHOro nepcoHana (ympaBieHYecKas TOKYMEHTAlWs, NpOTrpaMMHBIC
MPOJYKTHI, MaTepHalibl, mpuoOpeTaeMble s opopmiieHus: OMOIMOTEKH, IPYTUX MOICOOHBIX PadoT,
HE CBA3aHHBIX C KOMIUIEKTOBaHUEM OHOIMOTEYHOrO (POHIA); MaTepHalibl, CO3JaHHbIe OMOINOTEKON
Ha CBOEM O0OpYAOBaHMM 0O€3 BBEACHHS B 3aKOHHBIA T'PaXTaHCKUU 000pOT (TUPaXHPOBAHUS U
pacrpocTpaHeHHsi), KHHO- (OTO- ¥ 3BYKO3ANKCH, TMpeIHA3HAUYEHHBIC JJIsI TMPOBEICHHS
O6u0IM0TeYHO-MH(GOPMAIIMOHHBIX U KYJIbTYPHBIX MEPOIPHUITHIA; TOKYMEHTHI JINYHOTO U CEKPETHOTO
Xapakrepa.

2.5. YuerHas uH@opmalus, NpeAcTaBlieHHas B MalIMHOYUTAaeMO# (hopMe, HCIIOJIb3yeTCs Ha
PaBHBIX IIPaBax C Y4eTHON MH(OpMaIKed, TpeICcTaBIeHHON B TPAJUIIMOHHON (popme.

[Ipn BegeHMHM CYMMapHOTO W HWHIUBUAYAIBHOTO ydeTa B MalluHOYMTaeMou Qopme
CO3JIAI0TCS KOMTUM Ha OyMa)KHOM HOCHUTEIIE.

2.6. bubnnoTeuHbli (CyMMapHBIA U MHAUBUAYAIbHBIN) YUET OH/a BEAETCA CTPYKTYPHBIMU
MOJIpa3IeIeHUsIMI OMOIMOTEKH, B BEJICHUU KOTOPBIX HAXOMUTCS KOMIJIEKTOBaHUE (OH[A, a TAKKe
MOJIpa3/IeIeHUusIMI, O00ECNEUnBAIOIIMMUA XPaHEHHE U HCIHOJIb30BAHME 3aKPEIVICHHBIX 3a HUMH
yacreil obuero honna OubIMOTEKH.

2.7. Byxrantepckuii (CTOMMOCTHBIN) yueT OuOInoTedHOro (hoHIa BEeIeTCs OyXTanTepHue.

2.8. [IpaBa u 00s3aHHOCTH OMOTMOTEK IO y4eTy OnOmoTeyHoro GhoH/a.

2.8.1. bubnuoteka obs3aHa:

OCYLIECTBIATh  OMOIMOTEUHBIH (CyMMapHBIi M MHIUBUAYaJIbHBINA) Y4eT OTHOCHUTEIHHO
(OH/I0B TOCTOSTHHOTO (JJTUTENILHOT0) U BPEMEHHOTO XPAaHEHUS;

OCYIIECTBIISITh YUET JJOKYMEHTOB B COCTaBe (POH/Ia B YCTAHOBJICHHBIX YYETHBIX CTUHHIIAX;

MPOU3BOJUTL OIICHKY JIOKYMEHTOB, IMOCTYHAIONMX B OMOMMOTEKYy 03 OoIarel ux
CTOMMOCTH (B TIOpsiIKE 0O0SA3aTeNbHOTO SK3EMIUIIpa, B KauecTBE Japa, MOXKEPTBOBAHMUA,
0€3B03ME3/THO), a TAK)KE MEPEOLIEHKY OT/IEIbHBIX JOKYMEHTOB — B COOTBETCTBUU C HOPMATHUBHBIMU

npaBoBeIMU akTaMu Poccuiickoit @eneparuu 1 Hactose MacTpykiuei;



o0ecnieunBaTh MPEEMCTBEHHOCTh OpPraHU3alMy ydeTa B LEISIX COMOCTaBUMOCTH €Tro
JaHHBIX;

o0ecreunBaTh BO3MOXHOCTH JIOJITOBEYHOTO XPAHEHHS M BOCIPOU3BEICHUS YYETHOM
JOKYMEHTAI[MH He3aBUCUMO OT BHJIa UCIIOJIb3YEMbIX JIJISl yUeTa HOCUTENeH HHPOpMAIIIH.

2.8.2. bubnmnoreka UMEET MpaBo:

yCTaHABIIMBATh TMOPSAOK ydeTa JOKYMEHTOB JaHHOW OMONMOTEKH, MCXOJs M3 €€ CTaTyca,
0COOCHHOCTEH OpraHu3aIlui U CTPYKTYPHI PoHIa ¢ coOtoIeHneM TpeOOBaHUH 3aKOHOIaTEbCTBA,
HOPMAaTHUBHBIX U MPABOBBIX akTOB Poccuiickoit @eaepaiiuu u nojokeHuid Hactosmel Muctpykuuu;

co3JaBaTh W TPUMEHATh HamOosiee A(PEKTUBHBIE TEXHOJOTUU (METONBI, CIIOCOOBI W
npueMsbl) yuera Oubmmoreqnoro pounnaa;

OTIPE/CIIATh CPOKU XpaHEHUS JTOKYMEHTOB B ()OHJIE KpPOME JOKYMEHTOB, IMOJJICKAITUX
MOCTOSIHHOMY (O€CCpPOYHOMY) XPAaHEHUIO B COOTBETCTBHH C 3aKOHOJATEILCTBOM U HOPMATUBHBIMU
paBoBBIMU aKkTamMu Poccuiickoit @eneparnuu;

YCTaHABIIMBATH MOPSIOK UCKITFOYCHUS JTOKYMEHTOB U3 (POH/IA;

BBOJIUTH HOPMATHBBI CITUCAHUS JOKYMEHTOB, YTPAYCHHBIX 110 HEYCTAHOBJICHHBIM IIPUYNHAM
(Hemocraya);

OTIPEAETIATH YCIOBUS U (DOPMBI peann3aliii HCKIIOUYEHHBIX U3 (HOH/Ia JOKYMEHTOB;

OTIPE/ICIIATh BHUJBI U pa3Mep KOMIICHCAIMU yiiep0a, HaHECEHHOTO (DOHIY TMOJB30BaTEISIMH
OUOJINOTEKH;

paciupsaTh Ha0Op YUETHBIX MOKa3aTemeil, ucXoas U3 MoTpeOHoCcTel NaHHOW OMOIHOTEeKH,
CETH UJIU CUCTEMbI OMOJINOTEK.

2.9. Pa3pabotanHble OMOIMOTEKON PETIAMEHTHI YTBEPKAAIOTCS B YCTAHOBJICHHOM MOPSIKE
cOOCTBEHHUKOM (yupenurtesieM) OMOIMOTEKH UITH TI0 COTJIACOBAHUIO C HUM.

2.10. VYupegutenb, aIMUHUCTPALUA W COOTBETCTBYIOIIUE CIYKObI OUOIMOTEKH
00ecreunBarOT YCJIOBHUs, HEOOXOIMMBIE sl COONIOACHUS MpaBWi ydeTa OuOmInoTedHoro ¢oHna,
MIPEAYCMOTPEHHBIX HacTosmen MHCTpyKkIne.

2.11. B 3aBUCHMOCTH OT YCJIOBHH J€ATEILHOCTH OHOJMOTEKH MOXKET OBITH CO37aHO
crenuanbHOe Tojpa3fenieHue (WM HA3HAYEHO OTBETCTBEHHOE IUIO) C  (QYHKIUAMU
00111e0MOIMOTEYHOTO KOHTPOJIS 32 COOMIOZCHUEM y4eTa Ha BCeM MYTH JIBIDKEHHUS JTOKYMEHTOB B
XoJle MX 00pabOTKM, MOCTYIUIEHHS B (POHJ M BBIOBITHSA, XpaHEHUS YYETHOW NOKYMEHTAlluu B

OnoOIMOTEKE.

3. BUJibl YYETA BUBJIAOTEYHOI'O ®OHJA



OpraHu3alliOHHO YIOPSAOYEHHAss COBOKYMHOCTh BHIOB, (OpM M METOAOB Ydera
JOKYMEHTOB, TU((EpPSHIIMPOBAHHBIX B COOTBETCTBUM C HMX HA3HAYCHUEM, COCTABIISIET CUCTEMY
ydeTa JOKYMEHTOB OUOIMOTeYyHOro (poHa.

[To ¢yHKIUSAM W HA3HAYEHWUIO DPA3IMYAIOTCS CJENYIOIIME BHUABI ydyeTa: OHOIMOTEYHBIH,
OyXTaJITepCKHUM, CTATUCTUYECKUMA, OCOOBIH (CTICITHATM3UPOBAHHBIH ).

3.1. bubjauoTeYHbI yYeT — y4YeT JOKYMEHTOB BCEX MOJpa3AeiieHuil OMOIMOTEUYHOTO
donma, BKIOuYas OOMEHHBIC, PE3CpBHBIC, CTPAXOBbIC, WHBbIC. BHONMOTEYHBIN y4eT BeaeTcs B
WHJIMBHUIYAIBHOW U CyMMapHO# Gopmax.

3.1.1. HauBUAyadbHBIM YYET KaXKIOr0 SK3EMIUIsIpa JOKYMEHTA WU KaXJA0oro HOBOIO
Ha3BaHMsI JOKYMEHTA OCYILECTBJISETCS ¢ NMOMOULIbI0 METOJOB HMHBEHTApHU3alUMU C IPUCBOECHUEM
JOKYMEHTY WHBEHTAPHOTO HOMEpa, MHOTO 3HAaKa B Ka4eCTBE MHBEHTAPHOTO HOMepa (IMITPUX-KOJa,
ISBN) unu perucrpanuu J0KymMeHTa 6e3 MPUCBOSHHS €My MHBEHTapHOTo HoMepa. MHIuBHIyanbHbIH
HOMEp 3aKperuisieTcss 3a JOKYMEHTOM Ha BCE BpeMs €ro HaxoxaeHus B (oHIe OUOIMOTEeKH.
WuBeHTapHbIe HOMEpa MCKIIOYCHHBIX M3 (POH/IA JTOKYMEHTOB HE NMPHCBAUBAIOTCS BHOBH MPHUHSITHIM
JOKYMEHTaM.

3.1.2. VuauBuayalbHbI y4eT, C MNPUCBOCHUEM KaXKIOMY JOKYMEHTY HHBEHTAPHOTO
HOMepa, o0s3aTeieH s AOKYMEHTOB JUTUTENLHOTO M MOCTOSTHHOTO XpaHeHus. HeoOxoaummocTh
WHIUBUAYATBHOTO yd4eTa JUIsi JOKYMEHTOB BPEMEHHOTO XPAaHECHUS U TOPSJIOK €ro BEIACHHS
OTIPEIEISAIOTCS HETIOCPEACTBEHHO OUOINOTEKOM.

3.1.3. ®opMamMu MHIUBUAYAIBHOTO Y4eTa JOKYMEHTOB SIBJISIOTCS KHIDKHAs (MHBEHTapHAs
KHHTa), KapTouHas (KapToyka Y4eTHOTO Karajora, perucTpalMoHHas KapTodyka Ha OMpeelIeHHbIN
BHJ JIOKYMEHTA IS Ta3eT, KYPHAJIOB, JJICKTPOHHBIX, AayJAHOBH3YyaJdbHBIX, IPYTHX BHUJIOB
JIOKYMEHTOB), JIUCTOBasi (JIMCT aKTOBOTO Yy4yeTa), JIOMYyCKAaeTcs codyeTaHue d3Tux ¢GopM ydera
(ITpunoxenus 1, 2, 3).

@opMBl UHAMBUAYAILHOTO YydYeTa JOKYMEHTOB B O0OSI3aTEIILHOM TMOPSAKE JIOJDKHBI
coJiepKaTh CIIEAYyIOIIMe MOKa3aTelH: JlaTa 3amucH, HoMep 3amucu B «KHure cymmapHOro yuera
6ubanoreyHoro (hoHaa», UHBEHTApHBIH HOMEp, aBTOP M 3arjaBHe, MECTO U ToJ M3JaHMs, LIEHa,
OTMETKa O MPOBEPKE, HOMEP aKTa UCKIIOUCHHUS.

B «[Ipumedanumny yka3plBaeTcs HAIUYHE W BUJ MPHIOKEHHS K OCHOBHOMY JIOKYMEHTY, a
TaK)Ke OCOOCHHOCTH DJK3eMIUIApa IIEHHBIX M PEIKHX JIOKYMEHTOB (HAlpuUMep, HaIu4He
YHUKQJIBHOTO TIeperieTa, MapruHainnii, negexrtoB u T.1.). [Ipu Hammyumm macmopra JOKyMEHTa
JaeTcs OTChUIKA K HEMY.

IIpy aBTOMAaTM3UPOBAHHOW TEXHOJIOTMH  CO3JAIOTCS  (ailnbpl, coxepkamue  BCIO

HeoOXoauMyro HHGopMaIuio st GopMHUpOBaHUs 000 U3 PopM WHIMBUYATTLHOTO yY€Ta.



3.1.4. InauBuyanbHBINA yYeT JOKYMEHTOB, UMEIONINX B CBOEM O(OPMIICHHH AParorcHHBIC
METaUIbl U \ WIM JpParoleHHble KaMHM W OTHECCHHBIX K KaTeropuu cei(oBOro XpaHeHwus,
OCYILIECTBIISIETCS B CIIELMAIbHOW MHBEHTAPHOW KHUTE (OIMCH), B KOTOPOM KpOME TpaJuIIMOHHBIX
IoKa3aTesel, JaeTcsi ONMCAHUWE BHELIHEro O(QOPMIICHMS KaXA0ro IokyMeHTa. Kaxaelid mnuct
WHBEHTAapPHON KHUTH COIPOBOKIACTCS UTOTOBOM 3aIIMChIO C YKa3aHUEM JaThl €€ COCTaBIICHHUS.

3.1.5. NaauBuayanbHbIA ydeT 0a3 JaHHBIX BEETCS HAa PETHMCTPALMOHHBIX KapTOYKaX MM
Apyroi mpumensieMoii B oubmmoTeke popme yueTra. B yueTHBIX TOKyMEHTaX OTPa)atoTCsl CIICAYIOIINE
CBEJICHUS: JaTa MOCTYIJICHUs; Ha3BaHHWE 0a3bl JaHHBIX; HAMMEHOBAHUE cOo3/aTelis (FOPHINYECKOe
Wi Qu3MuecKoe JUIO); AaTa CO3/aHUs pecypca; LieHa IpUOOpeTeHus; HOCUTelb HMH(popManuu
(CD-ROM, xecTkuii TUCK, IUCKETA); IEPUOTUYHOCTD OOHOBJICHHUSI.

3.1.6. UnauBuayanbHbIA YY€T CETEBBIX JOKYMEHTOB YJIaJ€HHOI'O JI0CTYIA OCYLIECTBIISIETCS
IIyTeM PErucTpaliy MakeToB 6e3 NpUCcBOeHUsI UM MHBeHTapHOro HoMmepa (IIpunoxenue 4).

dopma HMHIUMBHUIYalIbHOTO  yde€Ta CETEBBIX JOKYMEHTOB  BKJIKYAaeT OCHOBHBIC
XapaKTepUCTUKU IaKeTa: Ha3BaHUE, JaHHbIE O IPOU3BOJUTENE U IUIATGOpME U THUIl IAKETa.
@aKkynbTaTUBHO MOXKHO OTpPaXKaTh B 3TOW (popMe TaHHBIE O KOJUYECTBE JOKYMEHTOB, BXOJASIINX B
HaKeT.

[Inar¢popma mNOHUMAETCs KaK COBOKYIHOCTh MPOrPaMMHBIX W allapaTHBIX CpPEICTB,
MpelHa3HAYEHHBIX JUIsl HaBUTAllMM MU TOMCKAa JOKYMEHTOB, a TaKXe IMpeasararmiux ocooOble
CEpPBUCHI /17151 pabOTHI C HUMHU.

3.1.7. CymMMapHbIif y4eT BceX MOCTYMAOMMX B (OHA M BHIOBIBAIOIIMX U3 HETO JOKYMEHTOB
Beaercss B Kuure cymmapHoro ydera OubnuoreyHoro ¢onma wim B Apyroid  ¢opme,
MpeHa3HAYEHHOW JUIsl CYMMapHOro ydera (KypHalsl, JUCTbl CyMMAapHOro y4yeTa OWOIMOTEYHOIO
¢boHa) B TPAAUIIMOHHOM WJIM MAalllMHOYMWTAaeMOM Buje. JlomyckaroTcsl pa3inyHble MOAU(PUKALUU
KHUTM CYMMapHOIO y4eTa, OTpaxKarouue crenupuky OUOIMOTEeKHM WJIM CUCTeMbl OMOIMOTEK
OIIPEAEIEHHOTO TUIIA.

HezaBucumo oT xapakTtepa MaTepUalbHOIO HOCHUTENS Y4YeTHOH (DOpMBI, CBEIEHHUS O
nBUKeHUH QoHaa pukcupyoTes B 3-x yacTax «Kuuru cymmapHoro ydera 6ubauoreyHoro poHaa
WK Apyroi popmMe CyMMapHOTo yJera:

e yacth 1 — «[loctymnenue B pouny» (Ilpunoxenue 5A);

e yacTbh 2 — «BriObiTHE U3 Ponga» (IIpunoxenue 5b);

e yacth 3 — «Mroru nBmxenus pounay (Ilpunoxenue 5B).

O06001IeHHbIE CTATUCTUYECKUE JTAHHBIE OTPAXKAIOTCS B KakaoW yactu KHuUrm cymMmapHOTO
ydera, JUIs 4acTH 1 M 4acTh 2 B MOKA3aTeNsaX «IIEpEHOC K MEPEHOCY», ISl YacTH 3 B MOKA3aTeNsaX
«COCTOUT Ha HA4YaJIo rojia, HOCTYIWIO B TEUEHUE rofia, BEIOBUIO B TEUECHUE roja,

COCTOMUT Ha KOHEI] roza».



3.1.8. CyMmapHblii y4YeT CETEeBbIX [IOKYMEHTOB YAQJICHHOIO JOCTyla BEIETCs B
NpeJHasHAuYCHHON JUIS 3THX LeJiell KHHUre, B KOTOPYIO BKJIIOYaloTcs TpU (Gopmbl: popma ydera
noctyrieHuss JokymMeHToB B (oua (IIpunoxenue 6A); dopma yuera BBIOBITHS JOKYMEHTOB H3
donna (Ilpunoxenue 6b); popma ydera aBuwxkeHUs (QOHIIA CETEBBIX TOKYMEHTOB YIAJIEHHOTO
nocryna (IIpunoxenue 6B). B dopme ydera moctymienus B (OHJI PETUCTPUPYIOTCS OCHOBHbBIE
IapaMeTpsl JTOKYMEHTOB (JOrOBOPOB, KOHTPAKTOB, JIMIIEH3MOHHBIX COTIJAIlIEHUI), B KOTOPBIX
3aukcupoBaHO OQOpPMIIECHHE B JOCTYN /sl OMOIMOTEKH OIPENEICHHBIX ITaKETOB CETEBBIX
JOKYMEHTOB, a TaKXe KOJU4eCcTBO MakeToB. CyMMapHOMY YYeTy MOJIekKAT MaKeThl 3JIEKTPOHHBIX
JOKYMEHTOB, K KOTOpPbIM OHOIMOTEKa HMEET YCTOMYMBBIM JOCTYI COTJIACHO JUIEH3UOHHBIM
COTJIALLICHUSIM.

3.1.9. B «Knure ydera 6ubmuoreunoro ¢gouaa lleHTpann3oBaHHO# OMOIMOTEUHON CHCTEMBI
(IBC)» comepxarcs cBeleHus o repenade JOKYMEHTOB U3 OT/eNia KOMIUIEKTOBAaHUS U 00pabOTKHU B
CTPYKTYpHBIE TOApA3JEICHUsS LEHTPAIbHON OWMOIMOTeKH, B OUONMMOTEKU-(DUIHANBI, U3 OJHHX
CTPYKTYPHBIX IOJIpa3Ae€HUI B IpyTrHe.

3.2. Byxraiarepckmii y4er — ydeT OaJaHCOBOW CTOMMOCTH JIOKYMECHTOB OWOJIMOTEYHOTO
dboHma, OCYIIECTBISETCS IO MpaBHJIaM BEIEHUS OyXTaaTepCKOro ydeTra Ha OCHOBE JaHHBIX O
CTOMMOCTH OT/AEIBHBIX MAPTUI TOKYMEHTOB.

3.2.1. buOnuoreku MNpPOU3BOAAT OLEHKY CTOMMOCTH JOKYMEHTOB, IIOCTYHNAIOUUX H
BBIOBIBAONUX #3 (OHAOB OWUOIMOTEKH, WCIONB3YysSd PBIHOYHBIE II€HBI, MEPEOIICHOYHBIC
koaddunmenTel, ycraHoBieHHble [IpaButensctBoM  Poccuiickoii  ®epepanuu, a  Takke
PEKOMEHIallN OLICHOYHBIX OpraHW3alUil, 3aKYIIOYHBIX KOMHUCCUH, KaTaJOI'M — NPENUCKYPAaHThI Ha
3aKYIKY U IPOAaXKy OYKMHUCTHUECKUX Y AHTUKBAPHBIX KHUT.

3.3. Crarucruyeckmii y4yer — y4yeT KOJMYECTBAa JOKYMEHTOB B (oHae mo ¢opmam
rOCYJapCTBEHHOTO HaOMIo/ieHus, yTBepxkJaeHHbIM DenepanbHON cinyk00i rocynapcTBeHHON
cratuctukn (Poccrarom). Ilpum ordyeTHOCTH 1O (OpME TOCYIAapCTBEHHOW CTAaTUCTUYECKON
otueTHOcTH Ne6 -HK cBenenus o pe3epBHBIX 1 OOMEHHBIX (OHaX HE MPECTABIISIOTCS.

3.4. OcoOblii (crienMaTU3UPOBAHHBIN) TOCYIapCTBEHHBIH Yy4YeT — Yy4YeT OTAENIbHBIX
KAaTE€ropuil TOKyMEHTOB: KHWKHBIX MAMSITHUKOB, apXUBHBIX JOKYMEHTOB, My3€HHBIX NPEAMETOB U
KOJIJICKIIMH, MHBIX CHEUUANbHBIX COOpaHMH JOKYMEHTOB. YUeT NaHHBIX (DOHIOB PETYyIHPYETCs
COOTBETCTBYIOIIMMHU 3aKOHAMH W WHBIMH HOPMAaTHUBHBIMHM TIPaBOBbIMH akTaMu Poccuiickoit
denepanuu:

3.4.1. KHnxHble NMaMATHUKHU TOAJIEKAT 0053aTEIBHON T'OCYAAPCTBEHHOM PETUCTpAIU U
OTPaXEHHIO B OOIIEPOCCHICKOM U (MJIM) pPErHoHaJbHOM CBOJAX KHI)KHBIX MaMITHUKOB,
dbopMupyeMbIX (henepaabHbIM U PErHOHAIBHBIMU IIEHTPAaMU 10 paboTe ¢ KHUKHBIMU aMSATHUKAMU

B COOTBETCTBUH C [losi0’)keHrEM 0 KHIKHBIX TaMsaTHUKax Poccuiickoilt denepanmm.
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3.4.2. ApxuBHBIC ITOKYMEHTBHI, HaXOJSIIHECS Ha MOCTOSHHOM XpaHCHHH B OWMOIMOTEKax,
VUUTHIBAIOTCS B COOTBETCTBUHM C 3aKOHOJATENbLCTBOM Poccuiickoii ®denepanuu 00 apxuBax H
apxuBHOM Jiene B Poccuiickoit @enepanuy, HOPMATUBHBIMU IIPAaBOBBIMH aKTaMH OO0 ydeTe
apXUBHBIX JOKYMEHTOB M HacTosield MHCTpyKiuei.

VYHUKalbHBIE JIOKYMEHTHI TMOJUIEKAaT Takxke ydery B [ocymapcTBeHHOM peecTpe
YHHUKaJIbHBIX TOKYMEHTOB ApxuBHOTO (poHAa Poccuiickoit @enepanuu.

3.4.3. My3eliHble TpeAMETHl M MY3eWHBIC KOJUICKIIUHM, XpaHsIIuecs B OMOIMOTEKax,
YUYHUTBIBAIOTCS B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoir @Penepaunu 0 My3esix H
MyseiinoMm ¢onae Poccuiickort @eaepanuu u Hactosei MacTpykiueit.

My3eitHble peaMeThl U My3€lHble KOJUIEKIIMH, BKJIIOUYEHHBIE B COCTaB IOCYJapCTBEHHOMN
gactu Myseiinoro ¢onna Poccuiickoit denepanuu peructpupyroTcst B ['0cy1apcTBEHHOM KaTaiore
Myzseitnoro ¢onaa Poccuiickoit denepanuu.

3.4.4. ]JIoKyMEHTbI, OTHECEHHbIE K KaTeropuu ceil(oBOro XpaHEHUs, MOJIekKAT
CHEMAIbHOMY YY€Ty B COOTBETCTBUU C «MHCTpyknumell mo y4dery M XpaHEHUIO MY3EHHBIX
LIEHHOCTEN U3 IParolieHHbIX METAJIOB U JIParoleHHbIX KaMHEH, HaXOAAIMXCS B TOCYAapCTBEHHBIX
Mmysesax CCCP», yreepxneHHoil [Ipukasom MunucrtepcrBa KyiasTypel CCCP ot 15. 12. 1987r.
Ne513.

My3seun, OuONIMOTEKH, XpaHAIIME B CBOUX (OHIAX JOKYMEHTHI, B O)OPMIIEHUH KOTOPBIX
UMEIOTCS JIParolieHHbIC METAUTbl M \ WK JparoieHHble KaMHH OO0S3aHbl 3apETHCTPUPOBATHCS B
rOCyJJapCTBEHHBIX OpraHax MpoOUPHOro Haa30pa.

3.4.5. CrpaxoBble KONMM MHUKPO(GOPM YUUTHIBAIOTCS B COOTBETCTBUU C HOPMATHUBHBIMU
MIPaBOBBIMU aKTaMU U TOCYJApPCTBEHHBIMH CTaHJApTaMM B OMOIMOTEKaxX, I71e XPaHITCsS OPUTHHAIbI
JIOKYMEHTOB, U B XpaHWJIMILAX CTPaxoBOro GpoHja.

Wudopmanus o Hamuuuu B OMOIMOTEKE CTPAaXOBBIX JOKYMEHTOB (MHKPO(QHIBMOB)
oTpaxkaercsi B PoccuiickoM perucrpe cTpaxoBbIX MUKPO(DOPM.

3.4.6. ba3pl MaHHBIX YYMTHIBAIOTCS TIO TPAaBWJIAM BEIEHHS TOCYAAPCTBEHHOTO Yyd4eTa M
perucTpaliii B COOTBETCTBUU C 3aKOHOJATEIbCTBOM, a TakXKe IO MpaBWJIaM BEICHHS YdeTa
6u6IMOTeYHBIX (POHIOB, YCTAHOBJICHHBIX HacTosAIeH NHCTpyKIIMEH.

I'ocynapcTBeHHBINM y4yeT W perucrpanus 0a3 JaHHBIX OCyLIecTBIseTcs B I ocynapcTBeHHOM

peructpe 6a3 JaHHBIX.

4. EAVMHUILBI YYETA BUBJIMOTEYHOT'O ®OHJIA

4.1. B coorBerctBuE ¢ 'OCT 7.20-2000. « CUBM/I. bubanoTedHast CTaTHCTHKA» BETHYHHA

(o0BveM) u nBkeHUE HOHIA U3MEPSIOTCS B YHUPUITUPOBAHHBIX SAMHHUIIAX YUETa.
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OCHOBHBIMU €IMHUIIAMU y4yeTa o0beMa (DOHJA MEeYaTHBIX M3JaHUH, HEOMYOJIMKOBAHHBIX,
ayJMOBU3YaJIbHBIX, JIEKTPOHHBIX JIOKYMEHTOB 33 UCKIIOYEHUEM CETEBBIX JIOKYMEHTOB Y/IaJICHHOTO
JIOCTYyIA SBISAIOTCS IK3eMnaAp W HA36aHue, IS Ta3eT — 20006801 KOMNIAEKmM W HA36AHUE; IS
CETEBbIX JIOKYMEHTOB y/IaJIEHHOT'O JOCTYIA — HAKem:

IK3emMnaap — KaxJas OTIeNbHas eIuWHHUIA JOKyMEHTa, BKIO4YaeMas B (OHJI WM
BBHIOBIBAIOIIAS U3 HETO;

Ha36aHue — KaxJ10€ HOBOE WIM MOBTOPHOE W3JaHME, JPYrod OKYMEHT, OTIMYAroLIUecs OT
OCTAIbHBIX MMEHEM aBTOpa, 3arjlaBUeM, BBIXOAHBIMH JAHHBIMHM WM JPYIHMH 3JE€MEHTaMu
oopmieHws;

nakem — KaXIbld CETEBOW YIAJIEHHBIN PECYpC, NPEAIaraéMblid KaK OTIEJIBHBIM IPOIYKT €ro
MPOU3BOJIUTENIEM, HA KOTOPBI OMOIHOTEKa OPUIIHATEHO O(OPMIISET TOCTYII.

4.2. JIONOJIHUTENBbHBIMUA €IMHUIIAMU ydeTa (POHJA SBISIOTCS 2000601 Komniaekm (KpoMme
raser), nepenjiemuslii KOmMnjaiekm [noowueKa, Memponoaka, Ui 3JCKTPOHHBIX JOKYMEHTOB —
oaum:

20006011 KOMNJ1eKM — COBOKYITHOCTh HOMEPOB (BBIILYCKOB) IIEPUOIMUECKOT0O U3/1aHUS 32 IO,

nepeniemuulii KOMRAEKm \NOOWUEKA — COBOKYITHOCTh HOMEPOB IEPUOANIECKOTO U3AaHUS
(TOKyMEHTa), CUIMTHIX, MEPENIETEHHBIX UM CKPEIICHHBIX APYTMM CIOCOOOM B OJIHO 1LIEJIO€;

Mempononka — MEXAyHapoJgHas €AMHMIA JUIsl CONOCTaBMMOIO H3MEpPEHUsS BEIMYHHBI
¢dboHa, 32 KOTOPYIO MPUHAT | M CTEIUTaXHOH TOJIKH, 3aHATONH KHUTAaMH U APYTUMH JOKYMEHTAMU;

oaum (Kunobdaitm, mecadbaiim, mepadaium u m.0.) — €IUHULA TTAMITH JaHHBIX, paBHas 8
ourtam.

OO6mas BenuuuHa OMOIMOTEYHOro (POHAA B IIEJIOM U €ro MOJApa3/JeIeHUN YUUTHIBAETCS B
IKZEMRAAPAX WM Ha3éanusx (V11 HOBBIX TIOCTYIUICHWH), C JOTOJHUTEIBHBIM YKa3aHUEM

KOJIMYCCTBA MMAKETOB CETCBBIX YAAICHHBIX PECYPCOB, HAa KOTOPLIC OubImoTeKa 0(1)I/ILII/I2U'H:>HO O(I)OpMI/IJ'Ia

JOCTYIL

5. YYET JOKYMEHTOB 1O BUIAM U KATETOPUSIM
5.1. IleyaTHbIe H3AaHUS M HEONYOJIMKOBAHHbIE JOKYMEHThI

N3nanme —  MOKyMEHT, TPOIISAMNANA  PEIaKIMOHHO-U3ATEIbCKYI0  00paboTKYy,
CaMOCTOSITEITbHO O(OPMIICHHBIN, WMCIOIIMIA BBIXOJHBIC CBEJCHHUS W IPEAHA3HAYCHHBIN IS
nepeavyn copepikaiieics B HEM HHPOpMAIIH.

[TeyaTHBIMU SIBJISIFOTCS M3JAHUS, MMOJTYYCHHBIE TeUYaTaHUEM WM TUCHEHHEM, MPOIIEeAINe
pPEeIaKIMOHHO-U3/IaTEeIbCKYI0 00pa0OTKy, MOJUTPAPUISCKH CaMOCTOSITEIIBHO O(OPMIICHHBIE,

UMCIOIIIME  BBIXOAHBIC  CBCIACHU. K w#mm ortHOCATCH: KHHUI'HU, 6p0HIIOpBI, KYPHAaJIbI,
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MPOJOJKAIOIIMECS W3/IaHus, JHCTOBblE W3JaHMsI, Ta3eThl, W30U3JaHUS, HOTHbIE W3JAHUA,
KapTorpaduueckue W3JlaHus, HOPMATHBHO — TEXHMUYECKHE U TEXHUYECKHE JTOKYMEHTHI, APYyrue
NOKyMEHTHI. [IpuHaneKHOCTh U3/IaHUs K ONPEACIICHHOMY BHUly YCTAHABIMBACTCS B COOTBETCTBUU
¢ rocynapctBeHHbIM cTangaptoMm 7.60-2003 «CUBU/I. W3nanusi. OcHOBHBIE BUIbBL. TepMUHBI U
OIpEIETICHUS .

HeonyOnukoBaHHBIMH ~ SIBJISIFOTCSL PYKONHMCHBIE WJIM THPAKUPOBAHHBIE B EIMHUYHBIX
HK3EMIUISIpaxX JTOKYMEHTHI, 00Iagaromue Mpu3HakKaMyd MHTEIUIEKTYaJIbHOM coOCTBeHHOCTH. K HUM
OTHOCSITCSL JICIOHUPOBAHHBIE HayudHble pPa0OOTHI, OUCCEpTAllMu U aBTopedepaTbl Ha MpaBax
pyKoIHCed, MPENpUHTHI, OTYEThl O HAYYHO-UCCIIENOBATEIBCKUX paboTax, MepeBOJIbl, OMHCAHUS
QITOPUTMOB | porpaMm DBM, poeKTHO-KOHCTPYKTOPCKAsE TOKYMEHTAIIUS.

5.1.1. OcCHOBHBIMM €IMHHMIIAMM YY€Ta HOBBIX IIOCTYIUICHHH I€YaTHBIX W3JaHUH U
HEOMMYOJIMKOBAHHBIX JOKYMEHTOB SIBJISIOTCS 9K3EMIUISIp U Ha3BaHUE.

5.1.2. Yyery B O9K3eMIUIIpax MOJJIeXKAaT Bce MNOMUTpadUUYecKd CaMOCTOATEIHHO
oopmieHHbIe n3naHus (KpOME ra3eT) WK UX KOTHH.

5.1.3. Knuru u Opo1topsl.

Kak oTaenbHbIi 5K3eMIUISp U KaK OT/IeIbHOE Ha3BaHUE YUUTHIBAIOTCS:

® KaXXJ0€ HOBOE M3/laHue (KHHUTa, OpOIIopa), U3aHHOE OT/ACIBHO;

® KaXJ0€ BXOJIIEe B KOHBOJIOT U3/JaHMUE;

® KXl OTIENBHBIA TOM (BBIMTYCK, YacCTh) MHOTOTOMHOTO W3JaHHS, HMEIOIUN
WHJIMBUIyaJIbHOE 3arjlaBue;

e Kaxaas W3 OpOIIOp, BHIMYIIEHHBIX B OOBEAMHSIONIEH WX HW3IAaTEIbCKOW TMarke,
00J105KKE, MAHIKETKE;

e KaxJas KHUTA WIK OpOIIOpa, BXOMAIIAs B KHIDKHYIO CEpHIO (HYMEPOBAaHHYIO WJIH
HEHYMEPOBaHHYIO);

® OTIEIBHO W3JaHHBIC TPUJIOKEHHUS K KHATAM U  OpomropaMm, HMEIOIne
WHJIMBU1yaJIbHOE 3arjlaBU€ U CAMOCTOSITEIbHOE 3HAUCHHE.

5.1.4. JIoKkyMeHTBI, BBIMOJTHEHHBIE pelbe()HO — TOYEUHBIM (OpaiiieBckuM) MIpUGTOM
YYHUTBIBAIOTCS B OK3EMITIsIpax (KOMIUIEKTaX) U Ha3BaHUSX.

DK3eMIUIIPOM JJIS TAHHOTO BUJIA U3TaHUM SIBIISIETCS] KOMIIJIEKT.

Kak oguH sK3eMIUIssp U OJJHO Ha3BaHUE YUYMTHIBACTCS KOMIUICKT WM3JaHMs, HE3aBUCUMO OT
YHUCIJIa BXOJSAIINX B HETO KHUT.

5.1.5. XKypHanbl 1 npoAoKarouMecs W3AaHus YYUTHIBAIOTCS B YK3EMIUIIPAX U Ha3BaHUSX,
HE3aBHCUMO OT M3MEHEHHMs 3arjaBusl M3JaHUsA. DK3EMIUIIPOM CUHMTAETCS HOMEpP, TOM, BBIMTYCK,
W3/IaHHbIE 1O OTAEIBHOCTH, @ TAKXKE KOMIUIEKT HOMEpPOB, TOMOB, BBIITYCKOB, MEPEIUVIETCHHBIX B

OJINH OJIOK U3aTEILCTBOM.
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[leprognueckue NPUIOKEHHUS K >KypHalaM, BBIXOJSIIME CaMOCTOSATEIbHO, HMEIOLINE
WHIMBUIYAIbHOE 3arjlaBU€ W COOCTBEHHYIO HyMEpalMio, YYHUTHIBAIOTCS Kak OTACIbHBIC
9K3EMILISPBI U OTIEIIbHBIE Ha3BaHUS.

Kaxxnas cepust mpojoikaromierocs W3JaHusl, UMeEIolas WHIUMBUIYyalbHOE 3arjiaBue Hu
COOCTBEHHYIO HYMEPALIMIO BBIITYCKOB, YUUTHIBACTCS KaK OTJEIbHOE Ha3BaHUE.

Kaxxnplii caMoCTOATENbHBINA TOM (BBIILYCK) MPOJIOJIKAIOLIETOCS M3/IaHUSI YUUTHIBACTCS KaK
OTJEJIbHOE Ha3BaHUE.

5.1.6. T'a3eThl yUUTHIBAIOTCS B TOJOBBIX KOMILJIEKTAaX U Ha3BaHUM KOMILJIEKTA U3aHUS 32 BCE
rOJIbl €ro NOCTYIUIeHUs B (DOHJI, HE3aBUCHMO OT U3MEHEHUS 3arjiaBUs ra3eThl.

HckmoueHne cocTaBisIlOT OJHOJHEBHbIE (pa30Bbl€) ra3eThl, KOTOPbIE YUYMTHIBAIOTCS B
sK3eMILIsApax (HOMep, BHITYCK) U HA3BAHUU I'a3€eThl.

OTaenbHO M3IaHHBIE IEPUOAMYECKUE TPUIIOKEHUS K ra3eTaM, UMEIOIIUe MHANBUIYaTbHOE
3ariaBue U COOCTBEHHYIO HyMEpAIHIO, YIUTHIBAIOTCS CAMOCTOSTENIBHO.

5.1.7. U3ouznanust (a1bOOMBI, KOMIUIEKTHI, OTJEIbHBIC JINCTOBBIC U3/IaHUsI) YUUTHIBAIOTCS B
9K3EMILIApaxX U Ha3BAHUSAX.

Kak oTaenbHbIi 5K3eMIUISIp U OTAENbHOE Ha3BaHUE YUUTHIBAIOTCS:

® Ka&X[bll OTJEJIbHO BBIMYIIEHHBIH TOM, BBIIYCK allbOOMa WM IMPOJIOJIKAIOIIETOCS
W3/1aHMs], UMEIOLIUE UHANBUIYAIbHOE 3arjiaBue;

® KaXIbplil JMCT (BBINIYCK) CEpUM W30M3JAHUN, HE OOBEIMHEHHBIE H3ATEIbCKOM
nankou (00JI0KKOM, MaHXKETKOM).

JlucToBeie wu3AaHUS, OOBEAMHEHHBIE W3AATEIBCKOM ManKko (0OJIOKKON, MaHXETKOM,
00epTKOM) YUYUTHIBAIOTCS KaK OJIUH IK3EMIUISIP U OJTHO Ha3BaHUE.

5.1.8. HoTHbIE U3AaHUs YUYUTHIBAIOTCS B 9K3EMILIIPAX U HA3BAHMSIX.

Kak oTnenbHbIe 35K3eMIUSIPBI M OTJEIbHbIE HA3BAHUS YUUTHIBAKOTCS:

® CaMOCTOSITENIbHBIE HOTHBIE M3/aHUs, OOBEIMHEHHbIE B OJHOM IIeperieTe
(KOHBOMIOTE);
e OT/AENbHBIC ApPTUH (TOJNIOCA) U MTAPTUTYpa (KJIaBHUP), U3IaHHBIE Pa3/IebHO.
Kak ouH 3K3eMIUISp U OJHO Ha3BaHUE YUUTHIBAKOTCH:
® OT/EIbHBIE MAPTUH (roj0ca), 00beJUHEHHBIE C MAPTUTYPOH (KJIABUPOM) B OJTHOM
U3JIaHWUH, a TaKXKe MapTUH, 00bEANHEHHBIE U3/1aTeIbCKON MAanKoi (00JI0KKOI).
5.1.9. Kaprorpaduueckue u3ganus yIUTHIBAIOTCS B DK3EMIUISIpaX U Ha3BaHUSX.
Kak oTaenbHbIi 5K3eMIUISIp U OTAENbHOE Ha3BaHUE YUUTHIBAIOTCS:
®  aTJachl, COCTOAIIUE U3 OTJENIbHBIX HYMEPOBAHHbBIX MU IaTUPOBAHHBIX BHIITYCKOB;
®  KaX[bli BBITYCK CEPUITHOTO M3/IaHUs KapThl WK aTiiaca.

Kax OJWH 3K3CMILIAP U OJHO HAa3BAHUC YUUTBIBACTCA:
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e KapTa, M3JaHHAS HA HECKOJbKUX JHCTaX (MOJIeKALINX CKIEHKEe), 0ObeAMHEHHBIX
OO0IIMM 3arjaBUEM.

MHorotoMHble (MHOTOJHMCTOBBIE) KapTorpaduyeckue H3IaHus, OObEIUHEHHBIC OOLINMM
3arjaBUEM, YUUTBHIBAIOTCS IO KOJIMYECTBY TOMOB U OJJHOMY Ha3BaHMUIO.

OTnenbHO U3JAaHHBIE, HO HE MMEIOLIME CAMOCTOSTEIBHOIO 3HAYeHUs KapTorpaduyeckue
INPUIIOKEHUSA K pa3IMyHbIM H3JaHUAM (KHUram, Oporropam, >KypHajaM M T.J.), OTAEIbHO He
y4UTHIBAtOTCS. OHM YUUTBHIBAIOTCS €IMHBIM KOMILIEKTOM C OCHOBHBIM U3JaHUEM.

5.1.10. HopmaTuBHO — TEXHUYECKHUE U TEXHUUYECKHUE JOKYMEHTHI (IIaTEHTHBIE TOKYMEHTHI,
TUIIOBBIE MPOEKTHl M UEPTEXKH, KaTaJOIM MPOMBIIICHHOIO OOOpYIOBaHUA M U3JEIuil,
HOpPMAaTHBHBIE JOKYMEHTHI [0 CTaHJApTU3ALUH, TEXHUUYECKUE YCIOBHS, PYKOBOJAIINE JOKYMEHTHI
Y IIPaBUJIA U T.I1.) YUUTBHIBAIOTCS B OK3EMIUISIPAX M Ha3BAHUSX.

Kak ouH 3K3eMIUIsp U OJJHO Ha3BaHUE YUUTHIBAIOTCS:

® CTaHJAPTHI U KAaTAJIOTH IPOMBIIIIICHHOTO 000PYIOBaHHS U U3/IENINH, BHITYIIICHHBIC B
O0BETMHSIONICH WX M3JaTeIhCKOM Marnke (00JI0XKKe) MPU HAJTMYUN Ha TAnKe o0IIen
LIEHBI, COJIEP’KAaHMsI BCErO U3/aHUs, €IUHBIX BBIXOJIHBIX TaHHBIX.

Kak oTnenbHbIi SK3eMIUISP U OTJEJIbHOE Ha3BaHUE YUUTHIBAIOTCS:

® CTaHJApThl M KaTaJOTM MPOMBIIIJIEHHOTO OOOPYAOBAaHUS U U3JENUM, JApyrue
CIELIMAJIbHBIE BBl JIOKYMEHTOB, BBIIIYIICHHBIE B BUJAE OTACIBHBIX JUCTOB, €CIIU
KaKIbIH M3 HUX MMEET CBOM BBIXOJAHbBIE JJaHHBIC, LIEHY, TUPAX, JaXe €CIU OHHU
00BeIMHEHBI OJTHOM M3aTEIHCKON anKon (00JI0KKOH).

5.1.11. HeonyOnuKkoBaHHbIE JOKYMEHTBI YUUTHIBAIOTCS B SK3EMILISIpAaX U Ha3BaHMSIX.

Kak oauH 3K3eMIUISIp M OJHO Ha3BaHHWE YUUTHIBAIOTCS:

e ICTIOHMpPOBAaHHAs Hay4yHas pabora (paboTa B JABYX DOK3eMIUIIpax) H
COIIPOBOJUTEIIBHBIE TOKYMEHTBI, COAEPKALUECS B OTJACIBHOM MAIKE;

® HEoNmyOJMKOBaHHBIE JIOKYMEHTBI, COpOIIIOPOBAHHBIE MM COJEpKalluecs: B
OT/IEJIbHOM TanKe.

JIns. KOHCTPYKTOPCKOM TOKYMEHTAllMd €IMHULEH Yy4yeTa SABJSETCS YEPTEX WU TOIHBIN
KOMIUIEKT KOHCTPYKTOPCKUX TOKYMEHTOB, OTHOCSIIUXCS K OTHOMY H3/eNNI0 (00BEKTY).

5.1.12. OOHoBisleMO€ TI€YaTHOE W3/JaHUE YUYUTHIBACTCS KaK OTJENbHOE Ha3BaHUE U
OTAENBHBIN HK3EMIUIAP IPU NEPBUYHOM MOCTYIUIEHUH B O0nOinoTeky. [locnenyromnye nocrymieHus
BKJIAJIHBIX JIUCTOB, NMpEAHA3HAYEHHBIX Ui JOTOJHEHUS WM 3aMEHbl COOTBETCTBYIOIIMX JINCTOB B
U3JJaHUH, OTAEIBHOMY yUETy He IOoJuIexkar.

5.1.13. ®akcUMUIbHOE N3JAHUE YUUTHIBAETCS KAK OPUTHHAIL.
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5.2. AynnoBu3syajibHble JOKYMEHTbI

AyIUOBU3YAIBHBIN JTIOKYMEHT — JOKYMEHT, COJACpXKAIluii HU300pa3suTeIbHYI0, 3BYKOBYIO,
TEKCTOBYIO MH(OPMAIUIO WIM HMX DPA3JIMYHBIC COUYETAHWS, BOCIPOU3BEICHHUE KOTOPBIX TpeOyeT
MIPUMEHEHUS TEXHUUYECKUX CPE/ICTB.

5.2.1. K aynuoBu3yallbHbIM JIOKYMEHTaM OTHOCATCA (POHOJOKYMEHTHI, BUACOAOKYMEHTHI,
(OTOIOKYMEHTHI, TOKyMEHTBI Ha MUKpO(dopMax.

5.2.2. Enuannamu yuera (oHAA ayAHOBU3YAIBHBIX JOKYMEHTOB SIBISIFOTCSI dK3EMIUISP H
Ha3BaHHUE.

5.2.3. Kak oTenpHbIi 3K3eMILIAp YUYUTHIBAOTCS:

® JIUCK JUIA IPaMIUIaCTUHOK;

e KaTyIlKa, KacceTa win 000WHa A1 MAarHUTHBIX (POHOTPaMM;

e Kaccera JJiI BUJACOJOKYMEHTOB;

e Kajp s GOTOTOKYMEHTOB (JIUATIO3UTHUBOB);

e (¢uma — st MuKkpodu;

® PYJOH — 1751 MUKPO(UIBEMOB, TUadUIbMOB;

e 000uHA — 11 KHHO(DHUIIEMOB.

5.2.4. Kak oT/1€7IbHOE HAa3BaHUE YUUTHIBAOTCS:

® OTAENHHO BBHIMYIICHHAs TpaMIUIACTUHKA, KacceTa, JH00 KOMILIEKT (anpOom)
IrPaMIUIACTUHOK, KAaCCET, 00hETMHEHHBIX OOIIMM Ha3BaHUEM;

e MarHuTHas (poHOTpamMma Ha OJHOM KaTyiike (KacceTe), MarHUTHas (oHOrpaMMa Ha
HECKOJIbKUX KaTylIkax (Kaccerax), 00beIMHEHHBIX OOIUM Ha3BaHUEM;

® OTAETbHO W3JaHHBIA  (OHOJOKYMEHT WIM  KOMIUIEKT  (DOHOJOKYMEHTOB,
00bEIMHECHHBIX OOIIKM 3arjIaBHEM;

e kuHOMUIBM, MTHaUIHLM HE3ABUCUMO OT YUCIIA COCTABISIONIUX YaCTEeH UITH KaJIpOB
(1 KOMITJIEKTa TUATIO3UTHBOB);

e KOMIUIEKT ¢uIl, 00beAMHEHHBIX OOIIUM Ha3BaHUEM.

HpuMeltaHue: ABI[, ABJIIOINUECd  MPUJIIOKCHHUEM K pa3JIMdYHbBIM ~ U3JJaHUSAM U
BBITIOJIHATOIINE CaMOCTOSATCIIbHBIC (i)YHKI_H/II/I, a TaKKX€ HCIIOJIB3YEMEBIC B pa60Te OTACIBHO
OT OCHOBHOT'O U3JaHHA, MOTYT YUUTBIBATHCA KaK OTACIIBbHBIC 3K3CMILISAPHBI.

5.3. DJIeKTPOHHBIE JOKYMEHTBI

DNEeKTPOHHBI JOKYMEHT — JOKYMEHT Ha MAallMHOYUTAEMOM HOCHUTEE, [UIS NCTIOIB30BAHUS
KOTOPOTO HEOOXOANMBI CPEJICTBA BHIYUCIUTEIBHON TEXHUKH.
5.3.1. K 2neKTpOHHBIM JOKYMEHTaM OTHOCATCSI 3JEKTPOHHBIE JOKYMEHTbI Ha CBEMHBIX

HOCUTCIIAX, CETCBLIC JOKYMCHTDI JIOKAJIBHOI'O JOCTYIIa, CCTCBBIC NOKYMCHTBI YAAJICHHOI'O JOCTYIIA.
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JIOKyMEHTbl Ha CBEMHBIX HOCHUTENSIX MPEJICTaBISIIOT CcO00M aBTOHOMHBIE OOBEKTHI,
IIpeHa3HAYEHHBIE [UIsSl JIOKAJIBHOI'O HCIIOJIB30BAHMUSI M BBIIIYCKAaeMble (TUPAKUPYEMBIE) B BHJIE
OTIPECNICHHOT0 KOMUYECTBA UACHTHYHBIX dKk3eMIUIsipoB (CD-ROM, DVD wu 1.11.).

CeteBble JOKYMEHTHI JIOKAIBHOIO JIOCTYIA — JOKYMEHTBI, HaXOJSIIMECS HA YKECTKOM JHCKE
KOMIIbIOTEpa OMOIMOTEKH, B TOM YHCJIE BXOISIINE B 3JICKTPOHHYIO OMOJIMOTEKY.

CeteBble TOKYMEHTHI yJAJIEHHOTO JOCTyNa — JOKYMEHTHI, MoJydaeMble OMOIMOTEKOW U3
BHEUIHUX HCTOYHUKOB, Pa3MEIICHHBIX HA YAAJEHHBIX TEXHUYECKUX CPEACTBAX, BO BPEMEHHOE
M0JIb30BAHKE Ha YCJIOBUAX COIJIALIEHUH € MOCTaBIIMKaMU HH(GOpMalluu (TeHepaTopaMu JOCTYIIA).

5.3.2. EnquHunamu ydera 3JIEKTPOHHBIX JOKYMEHTOB Ha CHEMHBIX HOCHUTENSX SBISIOTCS
AK3EMILISAP U Ha3BaHHUE.

5.3.2.1. Kak oTAenbHbIi 3K3EMIUIAP YUYUTHIBAIOTCA ONTHUECKUN JUCK U TUCKETA.

Kak orgenbHble 9K3eMIUISIPhl MOTYT YYHTHIBATHCS MPUIIOKEHUS K PA3IUYHBIM H3JIaHUSM,
BBITIOJHSIONINE CAMOCTOATEIbHbIE (YHKIUH, a TaKXKe HCIOIb3yeMble B pabdoTe OTIAEIbHO OT
OCHOBHOTO M3/1aHHUS.

Kak oTnenpHble S3K3EMIUISIpbl HE YYMTBHIBAIOTCS OINTHUYECKUE JUCKH, IUCKETBI, €CIHU
MIPEJICTABIISIOT cO00M BKIIAKY (BIOKEHUE) B U3AHHUE UJIM €T0 HEOThEeMJIEMOE IIPUIIOKEHHUE.

5.3.2.2. Kak 01HO Ha3BaHUE YYUTBIBAIOTCS:

® KaXJ0€ OTAEIbHOE U3/IaHUE, BBITYIIEHHOE HA ONITUYECKOM KOMITAKT-IUCKE;

® KaX/Ibl JOKAJBbHBIA JUCK, BXOJAIIMA B HYMEPOBAHHYIO WJIM HEHYMEPOBAHHYIO
CEPHIO JIEKTPOHHBIX U3IaHUT;

® KOMIUIEKT KOMIIAKT-IUCKOB, 00BEIMHEHHBIX OOIIIMM Ha3BaHHEM;

® U3/1aHHbIE B KAa4e€CTBE CAMOCTOATEIbHBIX H3JaHUM MPUIOKEHUS K HU3JaHUAM
m000ro Ipyroro BUAA, MMEIOLIME COOCTBEHHOE 3arjiaBHe M JOMYCKAIOUIMe HX
UCTOJIb30BaHuE 0e3 00palleHnss K OCHOBHOMY U3aHHUIO.

® [IONOJHSEMBIE JOKYMEHTBI HA CbEMHBIX HOCUTEISAX

5.3.3. EnuHnniamMu y4dera CeTeBBIX JTOKYMEHTOB JIOKAJIBLHOIO JOCTYyNA SBISIOTCS Ha3BaHHUE,
AK3EMILISAP.

HoBpiM Ha3BaHuEM SBISETCS KaKJ0€ MPEICTABICHUE 3JIEKTPOHHOTO JOKYMEHTa B WHOM
dopmare.

5.3.3.1. Kak 0HO Ha3BaHHWE YUYUTBIBAIOTCS MONOJIHAEMBIE MIEKTPOHHBIE JOKYMEHTBHI.

Kak oTnenpHble Ha3BaHUS  YUMTHIBAIOTCS OOHOBIISIEMBIE SJIEKTPOHHBIE JOKYMEHTBHI C
YKa3aHHEM BEPCUH KaKJI0TO OOHOBJICHUS.

JIONOJTHUTENBHON eNUWHUIEH YydeTa O3THUX JOKYMEHTOB SBIAETCS OObEM 3aHMMaeMOU
JMCKOBOM MHaMsTH — KOJHYECTBO KHJIOOAWT, 3aHMMAaeMO€ KaKIbIM HA3BaHUEM 3JIEKTPOHHOTO

JOKyMEHTa C yKa3aHueM (hopmara XpaHeHHUs TaHHBIX.
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5.3.3.2. Tlepe3anuch 53JIEKTPOHHOTO JTOKYMEHTa Ha JAPYrod KOMIIBIOTED WM CHEMHBINA
HOCHUTENIb B TOM Xe (opMare C YHHMUYTOKECHHEM HMCXOJHOTO JOKYMEHTa, PAacCMaTPHBAETCS Kak
NEPEeCTaHOBKAa U HE TPeOyeT JOMONHUTENBHOrO0 O(OpMIIEHUS (NMOCTYIUICHUS WM WCKIIIOYCHHS),
KpOMe CMEHBI aJjpeca (HoMepa U UHBIX aTpuOyTOB KOMIBIOTEPA UM ChbEMHOTO JINCKA).

5.3.3.3. Kaxpnas »JeKkTpoHHash KOIHUs, TOJydYeHHas O€3 YHHYTOXEHUS OpUTHHAJIA,
YUHUTBIBACTCS KAK OTJCIbHBIN SK3EMILIAP.

5.3.4. Enununelt yuera ceTeBbIX JOKYMEHTOB YIAJIE€HHOTO I0CTYIIA SIBJISIETCS MaKET.

[Taker mpemcraBisieT cOOOM CETEBOW yOAJICHHBIM pecypc, Ha KOTOPBIA MOXHO O(GOPMHUTH
OTIENBHBII TOCTYI Y €ro MPOU3BOIUTENS (KOMMEPUECKOTO I HEKOMMEPUECKOT0) Ha OIpe/IeIIEHHBIX

YCIIOBUSIX, 3a(DUKCUPOBAHHBIX B COOTBETCTBYIOIIEM JIOKYMEHTE (JI0OTOBOPE, KOHTPAKTE, JTUIICH3UH ).

6. YYET NOCTYMNNEHUA QOKYMEHTOB B BUBJIMOTEYHbIN ®OHL,

6.1. JlokymeHThl, mnocrynatomue B (GoHA OHOIMOTEKH, MPUHUMAIOTCA 10 OJHOMY
CONPOBOJUTEIBHOMY JIOKYMEHTY (JIUCT TOCYJapCTBEHHOM PETHCTpanuy, cueT-(haKTypa, HaKJIaJHas,
peecTp, aKT).

B cinyuae oOTCyTCTBUSL CONPOBOAMTENBHOIO JOKYMEHTa COCTaBisieTcss AKT Ipuema
I0KyMeHTOB B 6ubanoreky (IIpunoxenus 7, 8).

JIOKyMEHTBI, TOJydYeHHble OMOIMOTEKOW B KayecTBE IOKEPTBOBAHUS (KHUTH, albOOMBI,
Apyrue W3JaHusl), BKIIOYAIOTCS B (OHJ OMOJIMOTEKM Ha OCHOBaHMM AKTa IOXEPTBOBAaHUS O
6e3Bo3Me3HoM nepenaye ([Ipunoxenue 9).

Jlonyckaercst odopmieHne AKTa IO YHOpOIIeHHOW ¢(opme, B ciyyae, ecliud JIHMYHOE
MPUCYTCTBUE apUTENs (3KEPTBOBATENS) HEJOCTYITHO.

[Ipu  oOHapyXeHMH B TPUHUMACMBIX MAPTUAX  PACXOKIECHHWA C  JTaHHBIMHU
COIIPOBOJIUTENLHOTO JIOKYMEHTa, a TaKkKe TMpHUCIaHHBIX 0e3 3aka3a, He COOTBETCTBYIOLIMX
npoUITI0 KOMIUIEKTOBaHUS OMOIMOTEKH WK JePEKTHBIX HK3EMIUISIPOB, OpPraHU3alU -TIOCTABIIUKY
MPEIbABISIOTCS MPETEH3UN B TeUeHHe | Mecsia ¢ MOMEHTa MpueMa MapTHH HOBBIX MOCTYIUICHUH,
€CJIM MHBIC YCIIOBUS HE OIpeiesieHbl JoroBopoM o nocraBke (ITpunoxenue 10).

6.2. JIOKyMeHTHI, MOJATrOTOBJCHHbIE K IPHEMY, IOJBEPraloTcs NepBHYHOW 00paboTke U
WHAUBUIYAIbHOMY y4YeTy. YdYeT TOCTYIUIeHMH JOKYMEHTOB B (OHA  OCYIIeCTBIsIeTCs
muddepeHIMPOBaHHO, MYTEM WX MOJpPa3JeNieHuss Ha JIOKYMEHTBhI IOCTOSIHHOTO (B TOM 4HCIIE
JUTUTETBHOTO) U BPEMEHHOTO XPaHEHHUS.

JIOKyMEHTaM  IIOCTOSIHHOTO  XpaHeHHs  (00s3aTeNbHBIM  3K3EMIUIIpaM, apXUBHBIM
JOKYMEHTaM, KHW)KHBIM ITaMATHUKAM, H3JaHUSM KpaeBeIUeCKOH JHUTEpaTypsl), a Takke
JOKYMEHTaM JUIMTEIbHOTO XpaHEHWs (IPeJHAa3HAYEHHBIM [UIl YIOBIETBOPEHUS TEKYIIEro u

MIPOTrHO3UPYEMOI0 YUTATEIHCKOTO CIIPOCa) MPUCBAWBAIOTCS WHBEHTApHBIE HOMEpA.
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HHBeHTapHble HOMEpa MPHUCBAMBAIOTCS KAXKIAOMY JK3eMIUIpY u3naHus. VIHBeHTapHbIE
HOMEpa TPOCTABIAIOTCS HEMOCPEICTBEHHO Ha JOKYMEHTaX B YCTAHOBJICHHOM NpaBUJIAMHU
OMOIMOTEKH MECTE M OTPAKAITCS B MPUHATOW IS JAHHOW KaTEropuH JOKYMEHTOB ¢opMme
WMHIUBUAYAIBHOTO y4eTa.

JIOKyMeHTBI BPEMEHHOT0 XpaHEeHHUs, CoJleprKaliie nHHOPMALIUI0O KPAaTKOCPOUHOTO 3HAUCHUS,
B CBSI3H C YeM UCKIIOYArOTCS 13 (oHIa OMOIMOTEKN Yepe3 HeMPOJOJKUTEIbHBIN TIEPUO BPEMEHU
(ot 1 roma no 3 ner, ecnu JIpyrue CpOKH HE IPETYCMOTPEHBI), PETUCTPUPYIOTCS B NPUHATHIX
OoubMoTeKol hopmMax HHIMBHAYAIBHOTO ydeTa 0€3 HHBEHTAPHBIX HOMEPOB.

6.3. OueHka CTOMMOCTH JOKYMEHTOB, MOCTYNMBIIUX B OMOIMOTEKY Oe€3 OIulaThl HUX
CTOMMOCTH (B TIOpsiIKE O0Os3aTEIBbHOTO OK3EMIUIApa, KHUTOOOMEHa, B KayecTBe Japa,
MOKEPTBOBaHMSA, O€3BO3ME3IHO) M NIPUHATHIX K YUYETy, OCYIIECTBIISACTCS OHOIMOTEKOW IO MX
peallbHOM PHIHOYHOM CTOMMOCTH Ha MOMEHT Ipuema. K olleHKe CTOMMOCTH KHMKHBIX MTaMSTHUKOB
1 0c000 IIEHHBIX MMOKEPTBOBAHUI MOTYT MPUBIIEKATHCSA OYKUHUCTHI U IPYTHe SKCIIEPTHI.

6.4. CemeHusi O TOCTYNMBIIMX B OMONMOTEYHBIH (OHI NOKYMEHTaX (UKCHUPYIOTCS B
nepBoit yactu «KHuru cymmapHoro ydera OuOmmoreyHoro Qouma» wim Apyrod ¢opme
CyMMapHOro Yyd4era, MpUHATOW B OUONMOTEKEe, TOJ OUYEPEeIHBIM TMOPSAKOBBIM HOMEPOM.
[TopsiakoBbIii HOMep 3amucH exerogHo HauuHaeTcst ¢ Ne 1. dukcupyrorcs nata u Ne 3amucw,
WUCTOYHHUK TIOCTYIUIeHWs, No W/MIM Jata CONPOBOAMTENFHOTO JOKYMEHTA, KOJHWYECTBO
MOCTYNMUBIIMNX JOKYMEHTOB (BCero, B TOM YHCIE IO BHAaM, SI3BIKAM M Jp.), CTOUMOCTH
MOCTYNMUBUIMX JOKYMEHTOB. CTOMMOCTb YKa3bIBaeTCs TOJIBKO Ui JIOKYMEHTOB, KOTOPBIM
MPUCBANBACTCSI WHBEHTAPHBIK HOMEpP M MOJIeKAIIUX IMOCTAHOBKE Ha OyXTralTepcKuil yder.
BBenenne [TOTONHUTENBHBIX TIOKa3aTeNed W WX JAPOOHOCTh  OIpPENENseTcsl KOHKPETHOW
O1OIMOTEKOM.

OcHoBaHMEM JJIs1 BHECEHMs MEpUOIMYEeCKUX u3faHui B «KHUTY cymMMapHOro ydera
o6ubnuoreyHoro QoHaa» sBIAeTCd AKT, COCTaBISIEMBbI IOJydaTeleM II0 Mepe 3aBepIlIeHUs
MOCTYIUICHUH TIEPUOIUYECKAX HM3JIaHUH TEKYIIero Trofa, eClii He TPEAyCMOTPEH MHON TOPSIIOK
yuera nepuoandeckux m3nanuii (Ilpunoxenue 8).

6.5. JlokyMeHTbI, BKJIIOYaeMble B (oHJ O6MOMuoTekH, Mapkupytotcs. [Ipu 3ToM Moryt ObITh
WCIONIb30BaHbl IITEMIIENH, KHIDKHBIE 3HAKH, WHAMBHAYaJIbHbIE MAIIMHOYHTAEMBIE IITPUXOBHIE
Koabl. OCHOBHBIE TpeOOBaHMS, KOTOpPBIE JOJDKHBI COONIOAATHCS TPH MApKHPOBKE TOKYMEHTOB:
0003HaYeHHE TPUHAUICKHOCTH, ICTETHKA, JOJTOBEYHOCTh MAPKUPOBOYHOTO 3HAKA, COXPAaHHOCTD
TEKCTa WM JPYroi 3HaKOBOW MH(pOpMaLUU.

Ha noxymeHTax, sIBISIOUIMXCS MPUIIOKEHHEM K OCHOBHOMY HOCHUTEIIIO U €r0 HEOThEMIIEMOM

YaCTbIO, IIPOCTABJIAKOTCA TC K€ PCKBU3UTHI, UYTO U HA OCHOBHOM JJOKYMCHTC.
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DNEeKTPOHHBIE JTOKYMEHTHl Ha CBEMHBIX HOCHTEISX IIO[UIS)KAaT MAapKHPOBKE MSITKHMHU
diromMacTepaMu: JTaHHBIE 3aHOCSITCS Ha BEPXHIOIO (HE pabouylo) MOBEPXHOCTh JUCKA.

DNEeKTPOHHBIE JOKYMEHTHI JIOKAIBHOTO JOCTYNa HWIACHTU(QHUIMPYIOTCS CIHEUUATbHBIMUA
KOMITBIOTEPHBIMH TIPOTpPaMMaMH, TPH 3TOM O0O3HAYCHHWE MPHUHAUICKHOCTH MOXKET OBITh
0(hOpMIICHO KaK CaMOCTOSTEIbHBIM (hailioM B cOCTaBe OOILIeH IUPEKTOPUH, TaK M BKIIOYEHO B
«TEJI0» CaMOT0 IEKTPOHHOTO JOKYMEHTA.

6.6. Ilocne mpuemMa mapTHM JOKYMEHTOB, 3amucu ee B «KHUTe cyMMapHOro yderay M

HWHBCHTapHU3allvi Ha COIIPOBOJUTCIbHOM JOKYMCHTC WA AxTe nprueMa 10KyMEHTOB IIPOU3BOANUTCA

3aMuch, MOATBEPKAAIONIAsl, YTO MOCTYIMUBIINE JOKYMEHTHI B KOJIUYECTBE 9K3. IPUHATHI U
3aperucTpupoBanbl B «KHHre cymmapHoro ydera Ombimoredroro (onma» mon Ne U B
«uBenTapHoii kHure» ¢ Ne  mo Ne  uvHBeHTapHBI HOMEp, HA cymMmmy  pybneit. Kpome
TOTO, MOJy4EHO __ 9K3. JOKYMEHTOB BPEMEHHOI'O XpaHEHWs] Ha CyMMYy  pybmed | He

MMOJICIKAIIUC IIPUHATHUIO HA 6YXFaﬂTepCKI/Iﬁ Y4eT.
COHpOBOI[I/ITeJH)HI)Ie JAOKYMCHTHI IIEPCAAIOTCS B 6yxraJ1Tepmo JJIs1 TIOCTaHOBKHU HOJIy‘-IGHHOfI

MapTUU HA OYXTITEPCKUM yYeT.

7. YYET BbIBbITUS JOKYMEHTOB U3 BUBNMTMOTEYHOIO ®OHOA

7.1. BpiObiTHE NOKYMEHTOB U3 (hoHaa opopmisercs Axktom o0 uckmtouenuu (Ilpunoxenue
11, 12). B Akte ¢uxcupyercs KOJIMYECTBO UCKIIOYAEMbIX JOKYMEHTOB M yKa3blBaeTcs MPHUUYMHA
MCKJIFOUEHHS B CIIOBECHOM BBIPAKEHHM M B BHJIE LM poBoro kona. ITpu UCKItOUeHnH TOKYMEHTOB
MOCTOSIHHOTO WJIM JJIMTEIBHOTO XPAaHEHMsI, COCTOSIIMX Ha OyXTalTepcKOM YdeTe, yKa3blBaeTcs
TaKK€ HX CTOUMOCTb. AKT (GOpMHUpYeTCSs Ha KaXIyl0 NIPUYMHY MCKIIOUYEHUS OTAEIBHO.
KonnuecTBO KHUT M Jpyrux JOKYMEHTOB, BKJIIOYaeMbIX B AKT 00 HCKIIIOUEHUH, OINpEAesieTcs
O6uOIMOTEKOH.

7.2. Uckmouenne u3 (OHJA MEYATHBIX HM3JaHUM JOMyCKaeTcs MO NPUYMHAM: BETXOCTh
(¢pusmueckuit u3noc) — 01, medextHocts — 02, ycTapenocTs mo coaepkanuio — 03, H3THIIHSISI
ny6nernocts — 04, HenpodumibHOCTh — 05, yrpara (mpomnaxa U3 GOHI0B OTKPBHITOTO JOCTYIA WIH
BO BpeMs nepecbulku 1o MBA, yreps uiau He BO3BpaT 4uTaTEIIMH, XUILEHHE, HeoOpaTUMasi mopua,
yTpata B pe3yinbTare O€ACTBUN CTUXMHHOIO WIM TEXHOT€HHOro xapakrtepa) — 06, Hemocraua
(yTpaTa 110 HeyCTaHOBIICHHBIM NpHurHaM) — 07, KOppeKTHpoBKa ydera — 08.

7.3. Uckmouenune u3 ¢GpoHIa 3ByKo3amucel 1 MUKpOGOpPM OCYLIECTBISIETCA B CIy4asx UX
HENPUTOJHOCTH JJIsl UCIIOJIb30BaHUSI U HEBO3MOKHOCTH peCTaBpaluu. JJOKyMEHTBI HCKIIIOUAIOTCS

[0 TpPUYMHAM: HEKauecTBEHHOro ¢ororpaduyeckoro uzobpaxkenuss — 08; nedekToB IUIEHKH

IlousTus «BCTXOCTH», «L[e(l)eKTHOCTI)», «YyCTapejoCTb», «I[y6J'I€THOCTI)», «HerOq)I/IJ'H)HOCTI)», «yTpartar»
OIPEACIAIOTCA B COOTBETCTBUU C TCPMHUHOJIOTMYCCKUMU CJIOBAPHBIMU HOPMAMU U CTaHAapTaMUu CI/IBI/IZ[
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(ckpyunBaHMe, BBICHIXaHUE U T.I1.) — 09; MEXaHUYECKUX MOBPEXKIACHHH (pa3pbIBbl, 0OJIOMBI H T.I1.) —
10.

7.4. llpuuvHamM¥ Ui BBIOBITHS DJIEKTPOHHBIX JOKYMEHTOB SIBISIFOTCA: HEBO3MOXKHOCTH
camMoi OMONMOTEKH TOJACPKHUBATH JOKYMEHT B aKTyaJbHOM COCTOSIHUM (TPYIHOCTH C
OOHOBJICHHEM KOMIIBIOTEPHOTO MapKa, MPHUOOpEeTeHUsT KOHBEPTOPOB M T.1.) — 11; HEcCOOTBEeTCTBUE
MIPOrpaMMHO-AIIAPaTHON cpeae Oubmuoreku -12; mepeHoc mHGOpMAIMK HA APYroil HOCUTENh —
13; ¢usmyeckuii M3HOC WM TIOBPSKICHHWE CHEMHOro HocuTens -14; wucredeHue Ccpoka
JIUIIEH3MOHHOTO COIIameHust — 15; mocTymienne Kymyasinun — 16; 3aMeHa ¢GparMeHTOB M3JaHUN
IIpHU TMOJlydeHUuu OoJiee MOJHOM Bepcuu — 17; 3aMeHa M3JIaHUM MPU MOCTYIUICHUHU JOKYMEHTOB B
0osee ynobHoM (popmare U ¢ IydImuM KadecTBOM TeKcTa — 18; ycTapenocTs copepx aHus (OTYEThI
0a3 maHHbIX) — 19; nedextHocTh — 20; 3aMeHA W3JaHUS, 3aMMCTBOBAHHOTO OT YACTHBIX JIWII, TIPU
MONYYEHUH SK3eMIUIsipa u3narens — 21; moteps JaHHBIX B pe3yjibTaTe BUPYCHOM WM XaKEpPCKOM
aTaku — 22.

7.5. Uckmoyenne (ctupanue) (aiioB dSIEKTPOHHBIX JOKYMEHTOB JIOKAJBHOTO OCTYIA
oopmisiercst aktom ¢ o6ocHoBanueM npuunH ([lpunoxenne 13).

7.6. BoIObITHE CETEBBIX JOKYMEHTOB YAAJIEHHOTO MOCTyHa HE 0(OPMIISETCS CIelHUaTbHbIM
nokymMeHToM. IloaTBepik/ieHHMeM BBIOBITUS SIBJISETCS HCTEUEHHE CpOKa JEHCTBHS JOKyMEHTa
(moroBopa WM coriameHusi), OpOPMIEHHOIO Ha JOCTYNl K ONPEJCIIEHHOMY IMaKeTy CETEBBIX
JOKYMEHTOB, M OTCYTCTBUE JIOrOBOpa WJIM COIJIAIICHHsS, O(QOPMIIEHHOIO Ha HOBBIH CpPOK
(ITpunosxxenue 6b).

7.7. AKTBI 00 MCKIIIOYEHUU W3JJaHUH, YTPAdeHHBIX B pe3yibTaTe yTepH, MOPUYU, XUIICHUS,
OelCTBUH  CTUXMMHOIO M TEXHOTEHHOIO  XapakTepa, YTBEP)KIAIOTCSd HAa  OCHOBaHUH
COOTBETCTBYIOIIMX JOKYMEHTOB, IOJATBEPKIAIOIIUX yTpaTy (MPOTOKOJ, aKT, 3aKJIIOUYEHUe
YIIOJTHOMOYEHHBIX OpPraHOB U T.IL.).

B cnygae, ecnu yuTarens, MOMyYUBIIMNA MaTepualibl (KHUTH, KypHAJIbl, albOOMBI, Ipyrue
JIOKYMEHTBI) Ha JIOM HE BO3BpATHJI UX U HE MoceniaeT 6u0IMoTeKy, OCHOBAHUEM JIJISl MCKIIIOYEHHUS
ATUX MaTepHUaJioB SBISIIOTCS: 3a(UKCUPOBAHHBIE B YUTATENHCKOM (OPMYIsipe HAlOMHHAHUSA O
BO3BpaTe JJOKYMEHTOB (TUCbMEHHBIE, YCTHBIE, 10 TeNe(OHY); HallpaBJIeHHbIe OMOIMOTEKON B aapec
yuTaTeNs 3aKa3Hble MUCbMa MM OTKPBITKM C YBEJOMJICHMEM; CIPaBKH U3 aJpPECHOT0
(macmopTHOro) CTOJA; OTKA3 HA B3bICKAHUE 110 UCIIOJIHUTEIBHOMY JIHCTY.

7.8. K Axty 00 HCKIIOYEHHU JOKYMEHTOB M3 (OHJa OMOIMOTEKH MpPHUJIAraercs CIHCOK
JOKYMEHTOB, MOJUIeKAIIUX HCKIIOYEHHIO. B crucke BBHIOBIBAIOMIMX JOKYMEHTOB YKa3bIBaeTCs
WHBEHTAPHBIII HOMEp IOKyMEHTa, KpaTkoe OuOiuorpaduueckoe omnucaHue, IeHa TOKYMEHTa,
3aUKCUpOBaHHAsT B HMHBEHTAPHOW KHHUTE, CTOMMOCTh HU3JaHUS IOCIE MEPEOleHKH U oOmas

CTOUMOCTD HCKIIIOYAaCMbIX TOKYMCHTOB.
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Jlnisl medaTHBIX TOKYMEHTOB, HE COCTOSIIIUX Ha OyXTalTepcKOM yueTe, OIyCKaeTcsl 3aMeHa
CNHCKA KHWKHBIMH (HOpMYIIsIpaMu.

Jnsi TOKyMEHTOB, 00palaThIBaeMbIX TPYIIIOBBIM CIOCOOOM, BMECTO CIIMCKA JaeTcs
IIEpPEUEHb PErUCTPALMOHHBIX HOMEPOB, BUJI NCKIIIOYACMbIX U3AAHUN, UX KOJIUYECTBO.

7.9. HckiroueHue TOKYMEHTOB, COCTOSIIMX Ha OYXTaJITepCKOM YdeTe, MPOU3BOJUTCA C
PUMEHEHHEM MEPEOLeHOYHBIX K03()(PUIMEHTOB MM PHIHOYHOM IIEHBI B ciyvae, eciu (oHJ ObuI
nepeoleHeH. B criopHbIX ciyyasx BOIPOC O CTOUMMOCTU yYTPAu€HHBIX KHUI M JIPYIMX JOKYMEHTOB
BBIHOCHUTCS Ha 00CYXJIeHME KOMHUCCHM 10 COXPAHHOCTHU (MJIM JPYroro KOJUIEKTMBHOI'O OpraHa Iio
dbongam).

Kommuccnsi BIpaBe MPUMEHUTh BCE IEPEOICHOYHBIE KOA(PQUIMEHTH, YCTAaHOBJICHHBIC
[IpaBurenscTBoM Pocculickon @enepanyuy U ppIHOYHBIEC LIEHBI, & TAKXKE ONPEICINTh IPYrue BUIBI
U pa3Mepbl KOMIICHCAllUU yliepda B COOTBETCTBUU C JEMCTBYIOIMM 3aKOHOJATEIbCTBOM U
ITpaBunamu noab30BaHUs OUOIMOTEKOM.

[Ipu yTepe mim XUILEHUN LIEHHBIX M PEIKUX KHUT U1l ONPENENIEHHs UX peallbHOM CTOMMOCTU
KOMUCCHSI MOKET IIPUBJIEKATh K CBOEH pabOTE COOTBETCTBYIOIIMX SKCIEPTOB, a TAKKE MCIOJIb30BATh
MaTepHalbl HayYHO-METOIUYECKMX LIEHTPOB, KHIJKHBIX AyKLIMOHOB M spMapoK. B 3Tux ciydasx
omnpesieNieHde  MPUYMHEHHOro  yiiepba  mpenenbHbIMH — Kod(duimeHTamMMm  KpaTHOCTH — HE
OrpaHUYMBAETCAL.

Pemennie komuiccun 00 OIIEHKE U3AHUM U IPYTUX MaTepuanoB ohopMIIIeTCsl aKTOM, KOTOPBIN
CITy’KUT OCHOBHBIM JOKYMEHTOM, YAOCTOBEPSIOIINM UX CTOMMOCTb IIPY OCYILECTBICHUH AAJIbHEHIINX
JeNCTBUI CO CTOPOHBI OMOIMOTEKH IO B3bICKAaHHUIO C BHHOBHOTO MaTEPUAIILHOTO yIiepoa.

7.10. AKTBI 00 MCKJIFOUEHUHU JOKYMEHTOB MOJIUCHIBAIOTCA JIMIIAMHU, UX COCTaBUBIIMMH, U
paccMaTpuBarOTC KOMUCCHEN MO COXPaHHOCTH (OHIOB MU JIPYTMM KOJUIETHAbHBIM OPraHoOM IO
¢dboHIaM npu pyKoBoauTeNIe OMOIMOTEKH. 3aTeM aKThl BUSHPYIOTCS TJIaBHBIM OyXTaiTepoM U / WU
JAPYTUMH JIMIIAMU B COOTBETCTBHHU € TPEOOBAHUSIMU K OPOPMIICHHIO TOKYMEHTOB, YCTaHOBIIEHHBIMU
OMONMOTEKON, ¥ yTBEPXKIAIOTCA JAUPEKTOPOM OMOIMOTEKH, 3a HCKIYEHHUEM CIIydaes,
perIaMeHTHPOBAHHBIX 3aKOHOJATENBCTBOM (Ul apXMBHBIX JOKYMEHTOB, KHWKHBIX MAaMSTHHUKOB,
MY3€HHBIX IPEIMETOB U KOJUIEKLINN).

7.11. AxThl 00 HCKJIIOYEHUH JOKYMEHTOB M3 OMOIMOTEYHOTOo (OHIA PETUCTPUPYIOTCS B
«Knure cymmaproro yuera 6ubaunoreyHoro Gosaa» B yactu 2 «BwiObiTHE U3 HOHIA» C yKazaHUEM
uuposoro koaa npuunHsl BeIObITUA (IIpunoxenue 5b).

7.12. B unBeHTapHOU KHMTE (MU APYyrod opMe MHIAMBHIYaTbHOTO yYeTa) B MIOKA3aTeNe O

BBIOBITUH MPOCTABISIETCS HOMEp U faTa Akta 00 uckimouenuu (IIpunoxenue 1b).
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7.13. Bce uckimovaempie u3 (oHaa OMONMMOTEKH TOKYMEHTHI (KHWTH, >KYpPHAIbI, NPYTHE
BUJBI JTOKYMEHTOB) JIOJDKHBI OBITH COOTBETCTBYIOIIUM 00pa3oM O(OpMIIEHBI: ClelHaTbHBIM
MITEMIICIIEM OOJIZKHBI GBITB IIoramcHbl HITaMIIbL 6I/I6HI/IOTCKI/I.

7.14. CBeneHus 0 TOKyMEHTaX, UCKITFOUEHHBIX U3 (DOH/Ia OMOIHMOTEKH, N3BIMAIOTCS U3 BCEX

YUYETHBIX (l)OpM, a TaKKC M3 KaTaJIoroB, B TOM YHUCJIC CBOAHBIX, ICHTPAJIbBHBIX U KAPTOTCK.

8. Yuer nepectaHOBKU, 3aMeHbl, peanin3aumn UCKIMHYEeHHbIX JOKYMEHTOB

8.1. IlepecraHoBKa TOKYMEHTOB (mepedada W3 OJHOTO MOJpa3felieHus: OMOIMOTEKH B
JPYroe) OCYIIECTBIIETCS IO PACHOPSHKCHUIO PYKOBOAUTENS OWUOIMOTEeKH (MoapasjiesieHus) |
opopmiisieTcs B YUETHOM MJOKYMEHTAallMM monpazieneHus (otnena). B cymmapHom yuere
oubmoredHoro (GoHaa OMOINOTEKH JaHHBIN TIPOIECC HE OTPAKACTCA.

8.2. JIoKyMeHTBI, IPUHATHIE OT YMTATEJCH B3aMEH yTEPSHHBIX (MICHTUYHbBIC W3IAaHUS HIIH
WHBIE, COOTBETCTBYIOIINE NMPOoduIto OMOIUOTEKH U MPHU3HAHHBIE PABHOLEHHBIMHU YTPAYCHHOMY),
(bUKCUPYIOTCS B )KypHAJIEe UM TETPAAU yueTa KHUT U APYTUX JOKYMEHTOB, IPUHSTHIX OT YUTaTenei
B3aMeH yTepsHHbIX. (IIpunoxenue 14).

Ha ocHoBaHuMM clienaHHbIX B HEH 3amucedl COCTaBISAIOTCA aKThl (WM OJUH akT) Ha
MOCTYIUICHHE W BBIOBITHE, KOTOpbIE PETHCTPUPYIOTCS B COOTBETCTBYIOUIMX YacTax «KHuru
CyMMapHoro yuyera oubiaroreunoro ¢ponna» (Ilpunoxenue 15).

Ha mnpuwem nener or uuTateneld B3aMEH YTEPSHHBIX KHHT WM JPYTUX JIOKYMEHTOB
COCTaBJISIETCSl MPUXOJHBINA OpJIEp M YWUTATENIO0 BBIIAETCS KBUTAHIIMS YCTAHOBJIIEHHOTO OOpasia WM
KAaCCOBBII YEK.

8.3. JIOKyMeHTBbI, HCKIIOYaeMble Kak HenpoQWIbHble, W3JIHUIIHE AYyOJETHblE WU
MaJIOMCIOJIb3yeMble, MOTYT ObITh 0€3BO3ME3JHO IepenaHbl (WM B TMOpsIKE KHUTOOOMEHa) B
npyrue OUOIMOTEKH M OpraHu3aiuu (IIKojiaM, JETCKUM JioMaM, OOJBHUIIAM U T.1.) Ha OCHOBaHUHU
AKTa npuema-nepeadn, mocie MPOXOXKACHUS MPOLEAYPbl UCKITIOUEHHs UX U3 QoHAa Oubimoreku
(ITpunosxenue 16).

8.4. JloxyMeHTbI, HCcKIIOUaeMble U3 (HoHAa OMOIMOTEKH KaK yCTapeBILUeE MO CONEPKaHUIO U
BETXHE, PEATN3YIOTCS Ha MepepadOTKy B Ka4eCTBE BTOPHYHOTO CBHIPhs. [Ipu OTCYTCTBHH ITYHKTOB
BTOPCBHIPbSI WM B CiIydasx, KOIjJa cJadya JOKYMEHTOB B MaKylaTypy SKOHOMHYECKU
Herenecoo0pas3Ha, OMOIMOTEKH YTHIIM3UPYIOT UCKITIOUEHHBIE JOKYMEHTHI Ha MeCTe B MPUCYTCTBUU
JU1 (MM OZHOTO JIMIIA), KOTOPbIE COCTABISIIOT AKT 00 UCKIIOYEHUHU UX U3 (poHIa.

CootBercTBylomIas 3amuch 00 3TOM Jenaercs B AKTe 00 HCKIIOUEHHWU JOKYMEHTOB W3

dbonma OMOTMOTEKH.
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8.5. UckmroueHnsie n3 poHI0B MUKPOGOPMBI Ha TAIOTCHUI0CEPEOPSTHON TIJICHKE (HETaTHB,
MO3UTHB) TIOJIEKAT clade Kak cepeOpoconepkaiiue OTXOJbl B COOTBETCTBUH C HOPMATHBHBIMU
MIPaBOBBIMU aKTaMHU O MOPSAJIKE TPUEMKH U TIEpepadOTKH JIOMa U OTXO/I0B IParolieHHbIX METAJLJIOB.

8.6. Yrumuzanms UCKIIOYEHHBIX u3 (GoHmoB ABJl #M DJIEKTPOHHBIX JOKYMEHTOB
MIPOU3BOJIUTCS B COOTBETCTBUH C YCTAaHOBJICHHBIMU IPaBUIIAMHU.

8.7. ITlpomaxka HCKIIOYEHHBIX M3 (DOHIOB OMOIMOTEKHM IOKYMEHTOB IPOM3BOJIUTCA B
COOTBETCTBMM C TIPABOBBIMH HOPMATHUBHBIMH aKTaMH, a TaKXKe MOPAIKOM HCKIIOUCHUS
JOKYMEHTOB, COIJIACOBaHHBIM € yupeautereMm Oubnuorexkd. Ha wm3naHusx, MOArOTOBICHHBIX K
npojaxe, IMpocTaBisieTcss Imremienb «PaspemieHo K mpojaxe» ¢ PEKBU3UTAMHU Ha3BaHUA
O6ubnoTeKkn, HoMepa M 1aThl AKTa UCKITFOUEHUS H31aHus u3 GpoHma OUOINOTEKH.

JleHe:xxHBIE CpEACTBA 3a peajln30BaHHbIC (TPOJAHHBIC) M3JAHUS IOCTYMAIOT Ha CUEeT
OMOIMOTEKH W PACXOIYIOTCSI B COOTBETCTBUU C IMpaBWJIAMHU BEJCHHS OyXTalTepcKOro ydera u

yCTaBHOﬁ JACATCIIbHOCTBIO OMOIHOTEKMU.

9. UTorv ABMXEHUSA BUBNIMOTEYHOIO ®OHIA

9.1. Urorn nBuxeHus (GOHAOB OMOIMOTEKM IMOABOAATCSA pa3felbHO sl JACHCTBYIOLIUX,
OOMEHHBIX U pe3epBHBIX (POHJIOB, /IS CETEBBIX JIEKTPOHHBIX JTOKYMEHTOB yJAJIEHHOTO JOCTYIA.

9.2. toru nBueHUs AEUCTBYIOMUX (POHIOB MOJBOASITCS 1O AaHHBIM «KHHUTHM cymMMapHOTro
yuera 6ubnaroredHoro ¢poHaa» (Win Apyroi popme cymMmapHOro ydera, IpUHATON B OMOIHOTEKE)
qacTu 1 0 yKcie BKIIOUEHHBIX B COCTAaB OMOIIMOTEKH JOKYMEHTAX U YacTH 2 O YKCJIe BHIOBIBIINX U3
¢doHIa TOKYMEHTOB. MTOrM MOCTYNUBIIMX M BBIOBIBIIMX JOKYMEHTOB OTPaXKaroTCs B YacTH 3
«Kaurn cymmapHoro ydera OuOnnorednoro ¢ouga» (IIpunoxenue 5B). JlanHble wuTOrM
¢ukcupyores B popme 6-HK u mpencraBnsroTcst [uisl 1eneil rocyaapCTBEHHOM CTaTUCTHYECKON
OTYETHOCTH.

9.3. Utoru aBmxeHUs OOMEHHBIX U pe3epBHBIX (OHIOB (HOPMHUPYIOTCS HA OCHOBE ydera
MOCTYIUIGHUH B JaHHble (OHIB U pealn3allid HUCKIIOYEHHBIX JOKYMEHTOB, OTpa)kaloTcsi B
otnenpbHOM KHHre cymmapHOro ygera.

9.4. Wrtorn JBMKEHUS CETEBBIX JOKYMEHTOB YJIAJIEHHOIO JOCTyNa IMOABOJATCS Ha
OCHOBAHMU JJAHHBIX O TMOCTYIUIEHUH M BBIOBITHHM 3TUX JOKYMEHTOB B CIELMAIbHON (opme yuera
(ITpunoxenue 6B).

9.5. HUrtorn nBwxkenus ¢GOHAOB TOIBOJATCA B 00s3aTENIBHOM TMOpsAKe 3a Toa. B
3aBHCUMOCTH OT MPHUHATOTO MOpsAKa ydeTa B OMOIMOTEeKe PErysipHO MPOBOAMTCS CBEPKA JaHHBIX
KOJIMYECTBEHHBIX W CTOMMOCTHBIX TIOKa3arenedl KHuUrm cymMmapHoro ydera ¢ JaHHBIMH

OyXTaJITepCKOro y4eTa.

10. IPOBEPKA BUBJIMOTEYHOI' O ®OHJIA
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10.1. B coorBerctBuM ¢ DenepanbHbiM 3akoHOM Poccuiickonn ®enepaunu « O
OyXrajnTepcKoM ydeTe» o0s3aTeNbHas MpoBepKa (POHAAa TPOU3BOAUTCS:

® [IpU CMEHE MaTepUaJIbHO OTBETCTBEHHOTI'O JIMIIA;

® [IpH BBIABICHUU (PAKTOB XUILICHHUS, 3I0YNOTPEOICHUS WIH MTOPYH IOKYMEHTOB;

e B clyyae CTUXHMIHOro OelICTBHUA, MOXKapa WM JIPYIHX YpPE3BbIYAMHBIX CUTYalUAX,
BBI3BAHHBIX SKCTPEMAJIbHBIMU YCIOBUSIMU;

e [IpU peopraHU3alUy WU JIMKBUAALNUNA OUOINOTEKH;

® B JIPYI'HX CIy4asX, IPEIyCMOTPEHHBIX JACHCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

10.2. ITpoBepka 6ubIMOTEYHOTO (POH/IA OCYILIECTBISETCS B CIEAYIOLIUE CPOKU:

® JJOKYMEHTBI, HaXOsIIHecs Ha CEH(POBOM XpaHEHUU — €KETOIHO;

e (OHJI peAKUX U IEHHBIX KHUT — OJUH pa3 B 5-10 ser (B 3aBHCHUMOCTH OT 00beMa);

e (¢oumel 6ubmmoTek 10 50 THIC. yYETHBIX €AWHUI] — OJHMH pa3 B 5 JeT;

e (ouasr 6ubmrorek ot 50 10 100 THIC. YISTHBIX SIUHUI] — OJIMH pa3 B 7—10 meT;

e (ouas 6ubarorex ot 100 10 200 ThIC. yUYETHBIX €IUHUIL — OAUH pa3 B 10—15 nerT;

e (ouasl 6ubarorek oT 200 ThIC. 10 1 MITH. YUETHBIX €AMHUIL TOITAMTHO B TeYeHHe 15—
20 mer;

e (oHIpl OMOMMOTEK CBbIIE | MJIH. YYETHBIX €IMHUI] — MOATAIHO B BHIOOPOYHOM
MOPSAJIKE C 3aBEPILIEHNEM IIPOBEPKHU Bcero ¢poHa B Teuenue 20-25 ner.

Cpoku U BHIIBI TPOBEICHUS TIPOBEPKU OMPEIEISIOTCS 10 COTIACOBAHHIO C YUPEIAUTEIEM U
npenycmarpuBatotcs [lopsakom (MHCTpyKIueit) yuera 6uGnuoTeyHoro ¢poxaa OMOIMOTEKH.

ITosranHas mpoBepka (GoHAa OMOIMOTEKH OCYLIECTBISIETCS B COOTBETCTBUU C TpapUKOM
MIPOBE/ICHUS] MPOBEPKH Bcero (OHIA WIM €ro YacTH C OIpEIesIeHHeM CpPOKOB M KOJIMYECTBA
MJIAHUPYEMOTo 00beMa paboTHI.

10.3. Jlns mpoBeneHus (PUHAHCOBBIX NPOBEPOK Ha3HAYaeTcs KOMHCCHS BO TJaBe C
npejcenaTeneM, B COCTaB KOMUCCHH JIOJKEH BXOJIUTH MPEICTaBUTENb OyXTalTepHH.

10.4. IIpu cmene pykoBoauTens OMOIMOTEKH nepeaaya OuOIMoTedHOro (oHAAa U y4EeTHOU
JOKYMEHTauu odopmisieTcss AKTOM caauu-pueMKud. B ciydyae Hecoriacusi OIHOM M3 CTOPOH
NPOU3BOAUTCS TpoBepka (oHma miam ero yactu. [IpoBepka ¢oHIa MpU CMEHE PYKOBOAMTEIS
MIPUPABHUBAETCS K CPOKAM OUYEPEAHOI MPOBEPKH, MTPETyCMOTPEHHO rpadukoMm.

10.5. B cnyuae nukBuganuu OWONIMOTEKHM MPOBOAMUTCA 00s3aTesibHAs MpoBepka (GoHaa U
YUETHOH JOKyMeHTanuu. [lopsaok TMpoBeAeHUS JHKBUAALUU OIpPEIeNseTcss JEeHCTBYIONIMM
3aKOHOJATEILCTBOM. B cOCTaB JIMKBUIAIIMOHHONW KOMHCCHUU B 00S3aTEIBHOM IOPSAIKE BXOIMUT
pykoBonuTens (mpenctaBuTenb) OuOmmoreku. IlpenmyiiecTBEHHBIM NPaBOM MPHOOpPETEHUS
(hOHIOB JTUKBUANPYEMBIX OHOMMOTEK OO0JaAAIOT OpTaHbl TOCYJAPCTBEHHOW BJIACTH, OpTraHbI
MECTHOTO CaMOYITpaBJIeHUsI, OMOIMOTEKH COOTBETCTBYIOIIETr0 nmpoduis. [lepenaya 6ubaInoTEYHOTO
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(dboHa U y4yeTHOUW AOKYMEHTAIMH, B TOM YHCIIe KaTaJloroB, opopMisieTcss AKTOM cjauu — Mpuema.
B akre ykaspiBaeTcs 0011ee KOJTMYECTBO JOKYMEHTOB IepeaBaeMoro Gpona, 3apuKCupoBaHHOTO B
YUETHOM JIOKyMEHTAllU{, TIepeueHb JOKYMEHTOB YyueTa, CBEICHUS O CTOMMOCTH (oH/a,
COOTBETCTBYIOIIME JAHHBIM OyXTaJITEPCKOTO y4yeTa, epeueHb KaTaloroB.

10.6. Meronuka mnpoBeACHUS TMPOBEPKH (OHIOB PErIaMEHTUPYETCS HHCTPYKTHBHO-
METOJIMYECKOM M TEXHOJIOTMYECKOH JOKyMEHTAaIuel, pa3padoTaHHOW OMONMOTEKOH, a TakKe
HOPMATHUBHBIMU JJOKYMEHTAMH BBIIIECTOSIIIUX OpPraHU3alui, ONPEIeoNMX o0Imue TpeOoBaHus K
MIPOBEACHUIO ITPOBEPKHU.

JInst 3JIEKTPOHHBIX JTOKYMEHTOB Ha CBEMHBIX HOCUTENSX MPOBEPKA OCYLIECTBIISIETCS IO
eIMHUIIAM YYeTa W XpaHEHHUs NpPU STOM TPOBEPSETCS TaKXKE COXPAaHHOCTh WH(POpMAIMU B
ANIEKTPOHHBIX JokyMmeHTax. [l OompmmucTBa CD-ROM  mpumensiercs pydyHOH MpocMOTD,
BO3MOJKHA ITPOBEPKA U 110 KOHTPOJIbHBIM CYMMaM.

[IpoBepka HJIEKTPOHHBIX JOKYMEHTOB JIOKaJIbHOIO JOCTyHa, OCYILIECTBIISIETCS IIO
KOJIMYECTBEHHBIM TIOKa3aTeNlsIM (KOJIMYECTBO (PaiijioB), a TakkKe IO KOHTPOJIBHBIM CYMMaM,
MIO3BOJISIFOIIMM BBISIBUTH U3MEHEHUS B JOKYMEHTE.

Ecnu B mporecce mpoBepku OyIyT BBISBICHBI OTCYTCTBYIOIIME HW3JAHUS, PUHHUMAIOTCS
MEpBI K UX Pa3bICKaHUIO.

10.7. TIpoBepka Bcero (oHAa WM €ro 4acTH (B COOTBETCTBHHM C IPHUKA30M O IPOBEpKE
JOKYMEHTOB) 3aBEpIIaeTCid COCTaBICHHMEM AKTa U CIHCKOM OTCYTCTBYIOLIUX HW3JIaHUMN
(TTpunoxenue 17).

Ha kaxnayro mnpoBepeHHYI0 4YacTh (oHAa B OMONIMOTEKax, IZie MPOBOAUTCS MO3TaIHas
IpoBEpKa Bcero (JOHIA, COCTABISAETCS MPOMEXKYTOUHBIM AKT MPOBEPKH WM MHOW JOKYMEHT, B
KOTOPOM YKAa3bIBAIOTCS CBE/ICHUS O KOJIMYECTBE MPOBEPEHHBIX TOKYMEHT. AKT UJIM UHOU JJOKYMEHT
0 TPOMEXYTOYHOHU MpoBepke (HOH/Ia MOAMUCHIBAETCS BCEMH YJICHAMU KOMUCCHM M IpeJcenaTeneM
WM PYKOBOJUTENEM MOAPA3ACICHUS.

10.8. Pe3ynprarsl mpoBepkH, 3apuKCHpOBaHHBIE B AKTE, paCCMATPUBAIOTCS KOMHUCCHEH T10
COXPAHHOCTH WJIM JAPYTUM KOJUIETMaJbHBIM OopraHoM 1o ¢onnam. Ha ocHoBaHuM perieHus AKT
IIEPEIaeTCs Ha YTBEPKACHHUE.

10.9. B ciydyae mnpeBBIIEHUS YTBEPKIEHHOIO HOpMaTHMBa YTpaTbl JOKYMEHTOB II0
HEYCTAHOBJICHHBIM IpPUYMHAM NPUHHUMAIOTCS MEphl K BO3MEIICHHIO yliepOa, Mpu pa3HOTIacHsX
AKT niepesiaeTcsi y4peauTelnto.

Ecnu BUHOBHBIE JIHIIA HE YCTAHOBJICHBI MIIM CYJl OTKA3aJl 10 B3BICKAHUH YOBITKOB C HHUX, TO

yGBITKI/I 110 HEAOCTa4YaM CIIMCBhIBAKOTCA B COOTBETCTBUU C HGﬁCTByEMHM 3aKOHOJAaTCIILCTBOM.

11. JIETONPOU3BOJCTBO B OPTAHU3ALIMY YUETA ®OHJIA
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11.1. Opraam3anus padOTel C JOKyMEHTaMH 10 YydeTy Oubiaumoreunoro ¢oHaa
OCYILIECTBISICTCA 10 TMpaBWJIaM BEICHHS JenonpousBoicTBa. OdopmieHne JTOKYMEHTOB
MPOU3BOJUTCS B COOTBETCTBUU C TpeboBanusimMu, ycraHosineHusivu ['OCT P 6.30-2003
«YHuUIUpoBaHHAS CUCTEMAa OPraHU3alMOHHO-PACIOPATUTENILHON TOKyMEHTAluU, TpeOOBaHUS K
0 OPMIICHUIO TOKYMEHTOBY.

11.2. OcHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBISETCS y4eT (MHBEHTapHbIE KHUIH,
KHUTYM CYMMapHOI'O y4yeTa, Apyrue y4yeTHbI€ JOKYMEHTBI), IOJIekKaT IOCTOSHHOMY XPaHEHHUIO KaK
JOKYMEHTBI CTPOroi OT4ETHOCTH. J[oCTym K HHMM OTpaHM4YEH, COCTaB JIUI, UMEIOIIMX JOCTYI K
YUETHBIM TJOKYMEHTaM, ONPEAEISETCS pacopsHKEHUEM aIMUHUCTPALUU OUOIHOTEKH.

11.3. Cpoku xpaHeHHs YIPaBICHYECKUX JOKYMEHTOB, YCTAHABIMBAIOTCS B COOTBETCTBUU C
MpaBWJIaMu OpraHu3aluu apXxuBHOTO nena B Poccuiickoit @enepanuu. lJisi HEKOTOPBIX KaTEropuid
JOKYMEHTOB, 00€CleUYrBaIONINX y4eT U COXPAHHOCTh (POHIOB, YCTAHABIMBAIOTCS CIIEAYIOIINE

CPOKH XpaHCHUA:

KaTeropuu 10KyMeHTOB Cpoku XxpaHeHHsI
1 2

Kaurn wu Begomoctm ydera Oubnmorednoro  IloctossHHO, 10 MTUKBHAIMH OMOTHMOTEKH
¢dona (uBenTtapHbie KHUTH. Kuuru
CYMMapHOTO y4eTa)
VYueTHblil KaTanor [HocrosiHHO, 10 TMKBUAALMK OUOINOTEKH
Onwucy MHBEHTAPHBIX HOMEPOB [MocTosiHHO, 10 TUKBUIAIMNA OUOTUOTEKH
ConpoBouTeNnbHbIE JTOKYMEHTHl (HaKIJIaIHbIE, 5 et
ONMCH, CYE€Ta, CIUCKM Ha IOCTYNAIOLIYIO
JTUTEPaTypy)
AKTBI Ha KHWIH, >KypHalbl, OpONIIOpPHI H Jp. 5 ner
JOKYMEHTBHI, MOJTy4EeHHBIE oe3

COIIPOBOJUTEIBHOTO JOKYMEHTA
3asBneHHs, MOKIAJHBIC 3aMCKA O TOJYyYeHWH 5 JeT

JOKYMEHTOB B JIap

AKTBl O TOKyNKE KHMI M Jp. AOKYMEHTOB y 5 JeT mocje nmpoBepku GoHzaa

YaCTHBIX JIMI. AKTHI TOKEPTBOBAHHH

Kuaurn (terpagm) ydera mM3gaHWid, MPUHATHIX OT 5 net mocne npoBepku (oHaa

yuTaTese B3aMeH YTePSIHHBIX

AKTBl Ha HMCKIIIOYEHHE MEeYaTHbIX M3gaHuid win  [locTosiHHO, 10 TUKBUAALMK OUOIMOTEKH
JPYTHX JIOKyMEHTOB

AKTBI  TIpOBEpKM  OWMONMOTEYHBIX  (POHIOB, 5 1er nocie npoBepku hoHga

KapTOUYKH YYETHOTO Karajora Ha MOJIHOCTBHIO

BBIOBIBIIYIO JIUTEPATYPY

11.4. IIpn ncreyeHUn CPOKOB XPAHEHUS YYETHBIE TOKYMEHTBI IOJJIEKAT YHUUYTOKEHHUIO B
YCTaHOBJICHHOM IOPSAKE.
B memax KBadu(UIMPOBAHHOTO pELIEHHS BOMNPOCOB O CPOKaX XpaHEHHs Y4eTHOU

JOKYMEHTAI[MU OUOIMOTEKH BIIPaBe MOJIb30BAThCS YCIYTaMU apXUBHBIX CITYXKO.

*
B ToM umcie Ha Mukpodopmax.
Kk
Cpok xpaHeHus ucuucisiercs ¢ 1 ssHBaps roja, CJeLyIONIero Mocie 3aBepiIeH s IPOBEepKH OnbaroTeyHoro GoHzaa.
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11.5. Copeprkamiasicss B YYETHBIX JOKyMEHTaX HH(POpPMAIHs MOXXET ObITh MEPEHECEHAa Ha
MHUKPOHOCHUTEIN HJIU MEPEBECHA B DIIEKTPOHHYIO (hopMy.

11.6. Ilepenucka MuBenTapHbIX KHUT, KHUT cyMMapHOro y4yeta He Jomyckaercs. B ocoObix
CIIy4asiX, BBI3BAHHBIX AKCTPEMaJIbHBIMU YCJIOBUSIMH CTUXMMHOTO MM TEXHOTCHHOI'O XapakTepa,
MMCBMEHHOE pa3pelleHUe Ha MEPENUCKY yKa3aHHBIX YYETHBIX JIOKYMEHTOB JAAa€T YUpeIUuTeb.

11.7. 3MeHeHus, BHOCUMBIE B y4ETHBIC JOKYMEHTHI (OIIMOOYHO MPOCTaBICHHBIE HOMEpa,
3aMEHa IPOCTABJIEHHBIX HA M3AHUAX U JPYTUX JTOKYMEHTaX MHBEHTapHBIX HOMEPOB HOBBIMU IIPU
yrepe (GOpMbl HMHAMBHAYAJBHOTO y4yeTa, IEepenucKa pPErUCTPAlMOHHBIX KapTOueK Ha
MEePUONYECKHE U IPYTHe BUAbI U3JaHUHN U T.I1.) IPOU3BOATCS C pa3pelIeHHsl T0JDKHOCTHOTO JIMIIA
(3aBedyIOLIEro OTJEIOM KOMIUIEKTOBAHMS UM IPYroro pyKOBOJUTENS, B KOMIIETEHIIMM KOTOPOIO

HAaXOJSITCSI 3TU BOIIPOCHI).

12. OTBETCTBEHHOCTb PABOTHHUKOB BUBJIMOTEK
3A OPTAHM3AIIMIO YYETA BUBJIMOTEYHOI'O ®OHOA

12.1. OTBeTCTBEHHOCTH 3a MPABUWJIBHOCTh OPTaHU3AIMM Y4YeTa, BBINOJIHEHHE TPeOOBaHUI K
HEMY HeceT aJMUHHUCTpauus OMOIMOTEKM M COTPYAHUKH B COOTBETCTBUM C JOJDKHOCTHBIMHU
00513aHHOCTSIMH.

12.2. B TpynoBoMm JoroBope ¢ paOOTHUKOM OHOJIMOTEKM W/WIM B €ro JOJKHOCTHOM
MHCTPYKIIMU  JIOJDKHBI ~ IpeIycMaTpuBaThbcs OOS3aHHOCTH IO  BBINOJHEHUIO  TpeOOoBaHUMN
JeUCTBYIOIUX HOPMATUBHBIX aKTOB K OPraHU3allMi U BEJICHUIO yueTa OMOIMOTEYHBIX (DOHJIOB.

12.3. PaGoTHUKM OMOINOTEKH, BUHOBHbIE B IPUYMHEHUH yIepOoa OMOIMOTeUuHbIM (poHIaM
HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM IMOPSIZIKE.

12.4. PabGoTHuK OMOIMOTEKH, OTBETCTBEHHBIN 3a BBEpEHHBIH eMy (oHA, BoO3MeUaeT
NPUYMHEHHBIH OuOIMoTeKe yuepO, BBISBICHHBIH B pe3yibTaTe MPOBEPKHM B CyMMe, HeE
MIPEBBINIAIOIICH €ro cpemHeMmecsiyHoro 3apabotka (cr. 241 TpymoBoro komekca Poccwuiickoit
denepanun).

Ha ocHoBanum Hactosmed MHCTpyknuu BenuuumHa AONYCTHMOIO HOPMAaTHBA CIHCAHMS
JOKYMEHTOB OMOJIMOTeYHOro (POHJa MO HEYCTAHOBJIEHHBIM NMPHUYMHAM (HEJ0CTavya) OmnpeaesseTcs
OMOJIMOTEKON MO COIVIACOBaHHWIO C ydpeauTeneM. B ciyyae NpeBBIIIEHHS] YCTAaHOBJIEHHOIO
HOpMaTHBa IPUHUMAIOTCS MEphl K BOZMELIEHUIO yiepoa.

12.5. bubnuoreunslii pabOTHUK BIOpaBe JOOPOBOJIBHO BO3MECTUTH  BBISBICHHBIN
NPUYMHEHHBIA ymiepO, BHECS COOTBETCTBYIOILYI0 CYMMY B pa3Mepe CpEIHEro MeCSYHOTO
3apa0oTka Ha cyeT OMONMOTEKM WM 3aMEHHUTh HEIOCTAIOUIMe JOKYMEHTbl DPAaBHOLICHHBIMU
U3JaHUSAMU.

12.6. Ha ocnoBanuu ct. 244 Tpynosoro kojaekca Poccuiickoit @enepauuu, [locranoBneHus
Muntpyna Poccuiickoit ®@epeparnu ot 31.12.2002 r. Ne 85 «OO0 yTBepxkIeHUM NepedHei
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JOJKHOCTEH 1 padoT, 3aMelaeMbIX WU BBINOIHAEMBIX PA0OTHUKAaMH, C KOTOPBIMU paboTOAATENb
MOKET 3aKJII0YaThb MHCbMEHHBIE JOTOBOPHl O TIIOJHOM HHJIWBHUIYaJbHOM WM KOJUIEKTMBHOM
(OpuranHoif) MarepHaabHOH OTBETCTBEHHOCTH, a TaKXe THUIOBBIX ()OpPM JOTOBOPOB O IOJHOM
MaTepHaIbHOW OTBETCTBEHHOCTH» C 3aBEAYIOLUIMMHU CEKTOpaMu OMOIMOTEK, a TakkKe pabOTHUKaMU
OuOINOTEK, B TPYLOBBIE OOA3aHHOCTH KOTOPBIX BXOIAT pPabOThl IO IMPHEMY Ha XpaHEHHE,
00paboTKe, XpaHEHHIO, YYeTy, OTHYCKY (BbIJa4ye) MaTepUaIbHBIX IICHHOCTEH (OMOIMOTEUHBIX
(OHIIOB), MOTYT 3aKJIIOYATHCS MMCbMEHHBIE JOTOBOPHI O MOJHOW MHIMBUIYAIbHON MaTepHaIbHON
OTBETCTBEHHOCTH.

B cinywae npuuumHenust ymiepba OuOnmoredyHbiM ¢GoHAAM PpaOOTHUKH, C KOTOPBIMH
3aKJIIOYEHBI IOTOBOPHI O TIOJTHON MHIMBHIyaJIbHON MIIM KOJUIEKTUBHOW (OpHUTraHOI) MaTepraaIbHON
OTBETCTBEHHOCTH, BO3MELIAIOT NPUYMHEHHBIH OMOMMOTeKe ymiepd Nmpu HeaocTade BBEPEHHOTO
MMYIIECTBA B IOJIHOM pa3Mmepe.

12.7. Ha ocHoBanuu ct. 243 TpynoBoro kozaekca Poccuiickoit denepanuu TpynoBbIM
JIOTOBOPOM, 3aKJIIOYa€MbIM C PYKOBOAUTEIEM OMUOIMOTEKH, €ro 3aMECTUTEISIMHU, TIJaBHBIM
OyxranTepoM 3a MPUYMHEHHBIH OMONMMOTEYHBIM (QOHAAM yImEepOd MOXKET OBITh YCTaHOBIICHA
MaTepHalibHasi OTBETCTBEHHOCTh B ITOJIHOM pa3Mepe MPUYMHEHHOTO yiepoa.

12.8. Tlpu OTCYTCTBMM OTKPBITOTO J0CTyma K (OHIY, €ClIM KOHKPETHbI BHHOBHHMK HE
YCTAaHOBJIEH, OTBETCTBEHHOCTh 3a HEJOCTady M BO3MEIlEHUE yliepbda HecyT Bce pabOTHUKU
OMOIMOTEKH, UMEIOLINE TOCTYN K (POHY, HA OCHOBAHMHU JOTOBOpa O KOJUIEKTUBHOM (OpUraaHoii)
MaTEpHUaIbHOU OTBETCTBEHHOCTH.

12.9. B cnydae npuuMHEHHOro yumepb6a B 0co00 KpPYIHOM pa3Mepe PYKOBOIUTEIH U
paboTHUKN OUONMOTEK MOTYT HECTH YrOJIOBHYIO, AJAMHHHMCTPAaTHUBHYIO M JUCIHUIUIMHAPHYIO

OTBCTCTBCHHOCTH B YCTAHOBJICHHOM HCﬁCTByIOHIHM 3aKOHOAATCIbCTBOM IMOPAIKE.
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NPUNOXEHUA.
®OPMbl JIOKYMEHTALIUK
Mo YYETY BUBJIMOTEYHOIO ®OHOA
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MpunoxeHue 1.
O6pasey nucTta UHBEHTapPHOWU KHUrn*

Hata | Homep | UuBentap | ABTOp, 3ariiaBue, Llena OtMmeTka No akra [Tpumeuanue
3amy | 3aIiCH B HBIH TOM, 9acThb, 0 HCKITIOYeHH
cu KCYb® HOMEp BBIITYCK, MECTO, IIPOBEPKE 1
* roJ U3JaHus
py0 | xom.
*Kuura cymmapHoro yuera Oubnuorednoro ¢pona
MpunoxeHue 2.
O6pa3sey nucrTa akToBOro y4yeta
AKT Ne oT 20 r.
ITocTynnio Bcero IK3. ¢ Ne no Ne
Homep | UuBeHT ABTOD, 3aryiaBue, TOM, Ilena OtMeTKa 0 No akta | Ilpumedanue
3alliCy B | apHBII 4acTh, BBIMYCK, MECTO, MPOBEpPKE | HCKIIOUE
KCYB®D HOMED roJ u3JaHus HUSA
pyo. KOII.

Ilo YCMOTPCHUIO OuONMOTEKH B (bOprI JJuCra aKra Hu HHBCHTapHOﬁ KHUTU MOTYT OBITH BHECEHBI

JOIIOJTHUTCIIbHBIC l"pa(l)LI.
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MpunoxeHue 3.
O6paseul KapTOUYKU ANA PEerMcTpauMoHHON KapTOTEeKN NepuoanYeckux usgaHum

(HaI/IMCHOBaHI/IC NEPUOAUICCKOro I/I3HaHI/I$I)

(HOHOJ’IHI/ITCJ’ILHHG CBCICHU: NHACKC I10 npeﬁcxypaHTy, MECTO M3JaHUs1, U3BMCHCHUC 3arjlaBus U I[p)

IIpuem n3nanus

OTMETKH O IPOBEPKE

UckimoueHue u3manus

Tog | Ne Ilena | NoNe Yucio NoeNe Yucio No
M31a | 3amucH B BBIMYCK | DK3EMIUISA BBIMYCK | DK3EMIT | 3aIliCH B
Hus | KCYB® OB poB OB JIIpOB KCYb®
1 2 3 4 5 6 |7 |8 |9 10 | 11 12 13
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MpunoxeHue 4.

dopma uHaMBUAYyanbLHOro yvyeta (poHaa ceTeBbiX AOKYMEHTOB yAarlieHHOro gocryna

79 emroonudediored

18

I7q 219Hau
Ledodod/omioonudedionrguq

Bropuunsie

KosnyecTBO TOKyMEHTOB 10 TUIIAM U3JaHUI

9rud ouIAdyf

17

16

I91HaLel

15

nunerdooonr

14

1919¢e1

13

HepBI/I‘IHHe JOKYMCHTBIL

[areHd A

12

HIWH)

11

HHLIF90I94 O BALINL(O

10

Tun makera

umiddrudpedionroug Gag

HI9d0LIN9LOHIIOII

eroxd oadre (vrrm) U ewdodiery]

(mamxa9Ades
UITM UI9HHOE100ha10) BudoJarie)]

ITpousBoauTenb

SQUHeBdLeH

OUHeBASRH

eLoRA oJoHdeWWAD xewdod
€ MOUIIBE S\

HAOUIIRE BIR]]

N

Axrsdon o nouies dowoH

—
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MpunoxeHue 5A.
O6pasey hopMbl CyMMapHOro yyeta nocTtynneHuss AOKYMEeHTOB B OMOnnoteky

MOCTYINMNO

23

[okymeHTbI

‘uo

22

Ha cymmy

‘oAd

21

a0dBLULNSENE

20

3 obLiero
ob6bema coHaa| npuHATbHIE Ha GanaHc

XeI9el XIGHHed100HM eH

19

(o10%00Ad awod) unoood aordodeH xexdiags eH

18

B Tom uncne no Bugam OOKYMEHTOB

OneKTpoHHbIEe

euA100T olJoHAaueNoLr I91HONAMOT a1I9HHOdLaLE

17

miountr smnoshnLLQ

16

Mwukpodopmbl | AOKYyMEHTbI

nmmcpodiny

15

[anaumgodiniy

14

AyanosusyanbHble

OOKYMEHTbI

I9LHOW/ANOTOLOD

13

19LHaW/AoToaTNg

12

I9LHBWANOTOHO P

11

[NeyaTHble 1
HeonybnuKoBaHHbIE

OOKYMEHTbI

BUHETEN aI9HLERaU anlAd

10

(1l98LUuoyN B19g0T0l) 19L18€. |

1aLreHdAyK

19doimodg ‘UinHy

oleog

ymHesseH

godsLunacie

elHan/A0T oloHaua1nrogoduod e1et uum / n dewoH

BUHBLILALOOL ANHROLO|

Airsdou ou nomuee dewoH

novuee eleff

[epeHoc

K nepeHocy
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MpunoxeHue 5b.

O6pasey ¢hopmMbl CyMMapHOro yyeTa BbIObITUA [OKYMEHTOB U3 OMONMOTEKN

BbIObINO
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MpunoxeHue 5B.
O6pasey ¢hopMbl OTpaXKeHUss CYMMapPHOro y4yeTta UTOroB ABMxeHus hoHaa 6MGnnoTekun 3a rog

NTOr ABM>XEHUNA ®OHOA

B TOM 4ucne no Bugam JOKYMEHTOB
8
(5
OKYMEHTbI
M MevaTHble U Heony6nKoBaHHbIE AyanoBusyarbHble OneKTpOoHHbIe N3 ob6wero Hoxy ’
Mukpodopmbl npuHATbIE Ha 6anaHc
AOKYMEHTbI [ OKYMEHTbI [OKYyMeHTblI |o6bema cdoHaa
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Coctosino Ha 01.01. 20.. I".

MocTynuno ak3emnnsposB3a
OTYEeTHbIN rog

BbIObINIO 3K3eMNnsipoB 3a
OTYETHbIN rog

CoCTONT 3K3eMNMNAPoB Ha
KOHeL| OTYeTHOoro roga
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MpunoxeHune 6A.
dopma yyeTa noctynneHus B (hoHA ceTeBbIX JOKYMEHTOB yaarieHHOro aoctyna

PexBU3UTHI cOrIalICHUS

No [arta Ne No cyera | Cpok Croum | IlocraBir | Komnuectso
3aIIACH 3allUCH | corjia neicTBus OCTb, HK MMaKETOB
IICHAS pyo.
1 2 3 4 5 6 7 8

MpunoxeHue 6b.
Popma yyeTa BbIObITUA N3 (hOHAA ceTeBbIX AOKYMEHTOB yAaneHHOro goctyna

(ykazatp mepuon)

JHara BrIOBLIO KOJI-BO
Ne 3ammcn
3aIACH [MAaKETOB
1 2 3
Hroro B

MpunoxeHue 6B.

dopma yuyeTa ABMKeHUA poHAA ceTeBbIX JOKYMEHTOB yAaneHHoOro gocrtyna

CocTos10 Ha Iloanucano B ..... BBIOBLIOB ........ Cocrourt Ha
(vkazamo oamy) TOJy HOBBIX rogy (vkazamo oamy).
Kom-Bo Kon-Bo Kom-Bo Komn-Bo
IIaKETOB [MaKETOB MMaKETOB MMaKETOB
1 2 3 4
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MpunoxeHue 7.
Popma aKkTa 0 npuemMe JOKYMEHTOB B O6MONMoOTEKy

AKT Ne
« » 20 r

Hacrosmmii akT cocTaBiieH

(dpammnuu, MMeHa, OTYECTBA U JOIDKHOCTH JIHL, YHaCTBYIOIIUX B COCTABJICHHH aKTa)

0 IpueMe B OUOINOTEKY

(BHI JOKyMEHTA U OT KOT'O IOJIYYEeHO)

B KOJIMYECTBE 9K3EMIUISIPOB Ha OOLLYI0 CyMMY

(TIIOBTOPHUTH CYMMY IIPOIHCHIO)
CHMcoK KHHAT (I/IJ'II/I APYyrux )IOKYMCHTOB) npujaaracrcs.

Tloamucu

(pykoBozuTes)

(coTpynHHKa)

(7112, cAaBIIEro KHUTY WK APYTHe JOKYMEHTHI)

CnUCOK KHUT Unu APYrmx OOKYMEeHTOB K aKTy Ne

NeNe | ABTop, 3aryiaBue KHUTY WIH BUJ TOKYMEHTA ena Kom-Bo | Cymma
9K3.

pyo. KOII.

*
HpI/I HEOOJILIIOM KOJIHYECTBE MPpUHHUMACMBIX TOKYMCHTOB NIEPCUYCHb BKIIIOYACTCS B TCKCT aKTa.
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MpunoxeHue 8.
Popma aKTa 0 NOCTYNNEHUN NepmMoanyYecKMx usgaHnun B 6uGnmoTeky

AKT Ne
« » 20 r.

HacTosammii akT coctaBiieH

(qDBMI/UII/[I/I, HUMEHA, OTYECTBA U JOJDKHOCTH JIML, yIaCTBYIOIINUX B COCTaBJICHUU aKTa)

B TOM, 4TO 3a 20 T.

(HaUMMEHOBaHHUE CTPYKTYPHOTO MOApa3IelIeHUs] OMOIMOTEKHN )
IMOCTYIIHJIO OK3CMILIAPOB KYPHAJI0B, KOMIIJICKTOB I'a3CcT

(HeHYXHOE 3aUePKHYTb)

*
Tlonnucu

*
AxT MOANHUCHIBACTCS PYKOBOAUTECIIEM CTPYKTYPHOI'O IMOAPA3ACICHUA OHOIMOTEKH.
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MpunoxeHue 9.
Popma aKTa NoXepTBOBaHUA

AKT noxxepTBOoBaHMUA 0 6e3BO3Me3aHOMN Nepenaye
« » 20 r.

(HaI/IMeHOBaHHe IOpUANIECKOro J'II/ILIZ.)

MMEHYEMBIN B AalibHeleM JKepTBoBaresb, B JIULE

(IOJKHOCTB, (haMUIIHS, HMS1, OTIECTBO)

JEHCTBYIOLIETO HA OCHOBAHUH

(ycTaB, TOBEpEHHOCTD M HPOY.)

C OJTHOM CTOpPOHBI, U bubnunoreka, B uie s

JENCTBYIOLIErO HA OCHOBAHUM JOBEpPEHHOCTH Ne oT «__ » 20 I., C Apyrou

CTOPOHBI, COCTaBHJIM HACTOALIUHN aKT O HIDKECTIEAYIOLIEM:
1. XKeprtBoBarens nepenan bubnuoreke, a bubnuoreka npunsna y Xeprpoparesns 0e3B03Me3IHO B

Ka4ueCTBC IMOXKECPTBOBAHHUA CICAYIOICC UMYIICCTBO!:

(HaMeHOBaHNE HMYIIECTBA)

CTOMMOCTBIO pyo.

2. VkazanHoe B 1. 1 AkTa umyniectBo (KHUTH, allbOOMBI, JKypHaJbl W T.I.) Iepeaaercs
XeprBoBareneMm ¢ IeNbI0 €ro MCIOJIB30BaHUS BUOMMOTEKOM B COOTBETCTBUU C €€ YCTaBHOM
NEeSATEILHOCTHIO B KAUECTBE MOIMOTHEHUsI OMOIMOTEYHOTO (POH .

3. [IpaBooTHOmEeHus XKeprBoBarens u bubnuorekn Bo BCceM, 4TO HE MPETyCMOTPEHO HACTOSIIIUM
aKTOM, PETYJIUPYIOTCS NEHCTBYIOIMM 3aKOHOAATEIbCTBOM, B TOM uucie CT. 582 I'pakIaHCKOro
koznekca Poccuiickoit @enepaunu u ct. 270 Hanorosoro konekca Poccuiickoit @enepanu.

4. Anpeca 1 peKBU3UTHI CTOPOH:

XKepTtBoBarenb bubnuoreka

Ilepenan ITpunsn
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Mpunoxexue 10.
Popma aKTa 0 HeaocTaye JOKYMEHTOB B NOCTYNMUBLUEU NapTUMN

AKT Ne
« » 20 r.

HaCTOHH_II/Iﬁ aKT COCTaBJICH

(d)aMI/UII/[I/[, HUMEHA, OTYECTBA U JOJDKHOCTH JIML, yIaCTBYIOIINUX B COCTaBJIICHUU aKTa)

B TOM, 4YTO IIPH IPUCMC ITaPTUH KHUI (I/IJ'II/I APyrux I[OKYMCHTOB), MMOJIYYCHHBIX OT

(HaMEHOBaHHE YYPEXKIECHUSA, OT KOTOPOro MOIYUECHBI KHUTH H APYrUe JOKYMEHTHI)

o Ne 20 T.

O6HapyxeHo:

[lonmucu:
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MpunoxeHune 11.

Popma aKkTa 06 UCKIOYEeHUN U3 6MbnmnotTeyHoro poHaa JOKYMEHTOB ANIUTENBLHOIO

XpaHeHus

PaccmoTpeno Ha komuccun
0 cOXpaHHOCTU (OHJIOB

«

YTBEPXJAIO

(moAmuCh THIa, yTBEPAUBIIETO aKT)

« » 20 I.
AKT Ne

» 20 r.

HaCTOHH_II/Iﬁ aKT COCTaBJICH

(bamuiiu, UMeHa, OTYECTBA U JIOJDKHOCTH JIMLI, y4aCTBYIOIIMX B COCTABICHUH aKTa)

00 uckiIroYeHU” 13 GoHaa

(HauMEHOBaHUE CTPYKTYPHOT'O NOApa3eIeHUst OMOIHOTEKH)

« » OK3CMILIIIPOB

Ha CYMMY pyO. [1o mpuuune

COucoK BBIOBIBILINX

(yxa3aTb B IOKyMEHTa)

(yxa3aTb NpUYMHY HCKIIFOUEHHS U OU(POBOI KOT)

Ha « »

(ykasatb BUJ IOKyMEHTA)

JIMCTaxX NpujraracTcs.

Cnucok Kk akTy Ne

NoNe | uBenTta | ABTOD, 3ariaBue, [lena Koapdu | Kommuec | Croumoc
pHBIN TOM, 4acTh, IUEHT TBO Th
HOMEp BBIITYCK, TOJ nepeore | dK3eMILT
U3JIaHUs HKH SIPOB
pyo. KOII.

YsieHbI KOMUCCUH:
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MpunoxeHune 12.
Popma aKTa 06 UCKNOYEeHUn
XpaHeHus

PaccmoTpeno Ha komuccun
0 cOXpaHHOCTU (OHJIOB

HacTosammii akT cocTtaBiieH

n3 6ubnunorteyHoro hoHaa AOKYMEHTOB BPEMEHHOro

YTBEPXJAIO

(moAmuCh THIa, yTBEPAUBIIETO aKT)

« » 20 T.

AKT Ne
« » 20 r.

(qﬁ)aMI/IHI/II/I, HUMEHA, OTYECTBA U NOJDKHOCTH JIML], YYaCTBYIOIIUX B COCTABJICHUN aKTa)

00 uckiIroYeHnu u3 Gouga

« » OK3CMILIAPOB

(HaMMeHOBaHHE CTPYKTYPHOTO ITOJpa3AeNIeH s ONOIHOTeK )

BPEMCHHOI'O XpaHCHUA

(yxazaTb BHJ IOKyMEHTa)

B KOJIMYECTBEC

9k3. [To npruuunne

(yxa3aTb NpUYMHY HCKIIFOYEHHUS U OU(POBOI KOT)

YJIeHBI KOMUCCHUH:
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MpunoxeHue 13.
dopma yyeTa UCKNOYEHUA U3 6ubnmnotevyHoro oHaa
3MEeKTPOHHbIX CeTeBbIX AOKYMEHTOB NOKafbHOro gocTtyna

HazBanu | ®opma | O6bem Komnuects | MectonaxoxaeH | [IpudnHbI HCKITIOYEHUS
e T IUCKOBOH | O nue (pu mepe3amnucy yKas3bIBaeTCs
MaMsTh ¢atinos (HOMED HOBBIN aJIpec)
KOMIIBIOTEPA U
T.1.)

MpunoxeHue 14.
Popma XypHana (TeTpagmn) yvyeTa KHUT U APYrux OKYMEHTOB, MPUHATLIX OT
yuTaTerien B3aMeH yTepsAHHbIX

Hart | ®amun | CBeneHus 06 yrepssHHbIX KHUTrax i | CBeleHUs O MPUHATHIX KHUrax
a us, JPYTUX JOKYMEHTaxX WM IPYTUX JOKYMEHTax
WUHUIH
aJbl
quTaTe
s
WuB | Asrop, Ilena Otne | Asrop, Ilena Otne | Pacniuck
. Ne | 3armaBu 1 3aryiaBHe 1 a
e, roJ , TOJL YUTATEN
W3J1aHus U3JIaHus s
py6. | xom pyo. | xor.
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MpunoxeHue 15.
dopma aKkTa 06 UcknroveHUu n3 poHaa yTepsiHHbIX YATaTeNSIMU JOKYMEHTOB U
npueme B POHA AOKYMEHTOB, MPU3HAHHbIX PaBHOLEHHbIMU

PaccmoTpeno Ha komuccun YTBEPXAIO
0 cOXpaHHOCTU (OHJIOB

(moAmuCh THIa, yTBEPAUBIIETO aKT)

« » 20 T.

AKT Ne
« » 20 r.

Hacrosammi akT cocTtaBieH

(bamuiin, UMeHa, OTYECTBA U IOJDKHOCTH JIULI, y4aCTBYIOIIMX B COCTABICHUH aKTa)

00 uCKITIOYeHHH U3 OubImoreyHoro GoHaa

(HauMEHOBaHUE CTPYKTYPHOT'O NOApa3eIeHust OMOIHOTEKH)

« » 9K3. KHUT (IPYTUX TOKYMEHTOB) Ha CyMMY

[0 MPUYUHE YTEPU YUTATEIIIMU U IPUEME B3aMEH UX 9K3. KHUT (JIPYruX JOKYMEHTOB)

Ha CyMMY

Crnucok KHUT (ApYrUX JOKYMEHTOB) MpHUIIaraercs.

Ioamucu

Cnucok nsgaHnm u gpyrux oKymMmeHToB K AKTy Ne

YTepsHBI UNTATEISIMH 3ameHeHbI
MuB. Ne ABTOp, Lena NuB. No ABTOD, Lena Damunusg

3aryiaBue, 3arjaBue, YUTaTENs

rox rof
U3JaHus H3J1aHUS
JIOKYMEHT JIOKYMEHT
a a
pyo. KOIL. pyo. KOIL

*
bubnnoreka BIIpaB€ COCTABJIATH PA3JACIJIbHBIC aKTbI 00 HMCKIIIOYEHHHU YTCPAHHBIX YUTATCISAIMUA JOKYMCHTOB U
npueMe J10KyMEHTOB B3aMEH YTCPAHHBIX.
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MpunoxeHue 16.
dPopma aKTa npyema-nepeaaym AOKYMEHTOB U3 OQHON OMGNNOTEKU B Apyrylo B
nopsigke KHUroobmeHa

PaccmoTpeno Ha komuccun YTBEPXAIO
0 cOXpaHHOCTU (OHJIOB

(moAmuCh THIa, yTBEPAUBIIETO aKT)

« » 20 T.

AKT Ne
« » 20 r.

Hacrosmmii akT COCTaBIICH B TOM,

(HauMeHOBaHuUe nepeaoell OUOIMOTEKH )

nepcaaia B

(HauMeHOBaHUE OMOIMOTEKY MOTyYaTes)
IMpruHsJIa JOKYMCHTHI, 0T06paHHI)Ie MNpeaACTaBUTCIICM OMOINOTEKH

(pammmst, nMs1, OTIECTBO)

Ha OCHOBaHHUU JOBEPEHHOCTH Ne oT B KOJIMYECTBE
KHHUT 9k3., ABJI 9K3.,
KYpHaJIOB 9K3., Ta3eT KOMIIJIEKTOB.

OO01I€el CTOUMOCTBIO

(nponuckio)

B TOM YHUCJIC CTOUMOCTb JOKYMCHTOB, COCTOAIIINX Ha 6YXI‘aJ'ITepCKOM yaeTe

(mponucho)

CormacHo InpujaaracMomMy CIMCKy JOKYMCHTBI CAall

(mozmmcs)
TIPUHSUT
(mozmmcs)
Cnucok K AKTy Ne
NoNe | Asrop, Mecrto u KomnuectBo Ilena Koaddurme | Croumoct
3arjlaBu | TOJI M3aHUS AK3EMIUISIPOB HT b
e MEePEOIICHKH
pyO0. | xom.
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MpunoxeHune 17.
dopma aKkTa o npoBepke 6udnuorteyHoro choHpa

PaccmoTpeno Ha komuccuu YTBEPXIAIO
10 COXPAaHHOCTH (POHIOB

(moxnMch LA, yTBEPIUBIIETO aKT)

« » 20 I.

AKT Ne
« » 20 r.

MBI, HHKCIIOAIMNCABIINUECA, ITPCACCAATCIIb KOMUCCHUU I10 ITPOBCPKE

(bammmst, UMs1, OTIECTBO)
*
X 4JICHBI KOMHUCCHUHU

(pamunu, UMEHa, OTYECTBA U JOJKHOCTH)

COCTaBUJIM HACTOSIIMNA aKT B TOM, YTO HAMH B MIEPUOJI C «___ » 20 T.

o «__» 20 r. ObUIa IpOBeJieHa MpoBepKa OnbimoTeyHoro Gonaa

(HauMeHoBaHUE OMOIMOTEKH MK €€ CTPYKTYPHOTO MOJPa3/ICICHNUs )
METOJ0M

(yxazath criocob MpOBEPKH, [T SIEKTPOHHBIX JJOKYMEHTOB YKa3aTh CIIOCOO IPOBEPKHU U HCIIOIB3YEMOE MPOTPaMMHOE 00eCIIeueHne ISl oJIcueTa 1
MPOBEPKH KOHTPOIBHBIX CyMM)

[IpoBepens! caeayrmue TOKyMEHTHI:
a) AKT peabpIyIen IIPOBEPKU donna _(ykazatb YHCIIO "

rox)

6) Kauru cymmapsoro yuera Oubinorednoro ¢posja

B) ®OopMBbI UHAMBUAYAIBHOTO yuyeTa (yKa3aTh KaKue)

r') AKTBI HCKIIIOUEHUs (CIHCaHUs ) KHUT U APYTUX TOKYMEHTOB MEXY MPEIAbIayIIel U HACTOSIIICH

IIpOBEpKaMU

)]) HOKyMeHTI)I, YAOCTOBEPAIOIIHNE BbIAaYy KHUT U IPYTUX JOKYMCHTOB YU TATCIAM

e)

)

*
B pesynbTare mpoOBEpKH JIOKYMEHTOB M CBEPKHM KOHTPOJBHBIX TAJIOHOB * ¢ Qopmamu

HHAUBUAYAJIBHOI'0 YU€Ta, YCTAHOBJICHO!

° B cocraB xomuccun JOJI’KHBI BXOOUTH 6yxranTep nim (bl/IHaHCI/ICT.
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1. ITo yyeTHBIM TOKYMEHTaM YUCIUTCA:

9K3. KHUT ABJl

SJICKTPOHHBIX JTOKYMCHTOB

2. IMeeTcs B HATUYHU:

9K3. KHUT ABJI

SJICKTPOHHBLIX JOKYMCHTOB

3. Henocraer:

9K3. KHUT ABJI

OJICKTPOHHBIX TOKYMCHTOB

Ha OOIIYI0 CyMMY pyo.

(cyMMa pomnuceio)

Crmcok HEOAOCTAIOIIIUX KHHI, ABI[, QJICKTPOHHBIX W JPYIrUX ANOKYMCHTOB IPHUJIAracTCs K

Axry.
4. VI3 BbLIaHHBIX yuTATENAM 110 20 . KHUT' HE BO3BPAILIEHO 9K3.
5. O6Hapy>keHO HEYYTEHHBIX B (hOpMax MHIMBUIYATHHOTO yueTa 9K3.

6. BreiBOaBI KOMHCCHUHM IO IIPOBCPKE (O BCACHHUU Y4C€Ta, COCTOAHHUHU YUCTHBIX IJOKYMCHTOB, O

HEJOCTAIOUINX JOKYMEHTaX, O 3a/Ie€p>KaHHbIX KHUraX U APYTUX JTOKYMEHTOB)

7. IlpenyioxeHns: KOMUCCUU:

IHoanucu:

HpeﬂcenaTenL KOMUCCHHU:

YneHbl KOMHCCHU

*
** Ecin MHBIC METO/BI IPOBEPKH, TO YKa3aTh KaKHe.
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